
ए सेलका आधारभूत सू ह

पूण ओल बाट संक लत



SUM & PRODUCT
SUM
• यस सू को योगबाट सेलका सं याह  जो ड छ । Adds all the numbers in a range of cells.
• Syntax =SUM(number1,number2, ...)
• Number1, number2, ... are 1 to 255 arguments for which you want the total value or sum.
• Numbers, logical values, and text representations of numbers that you type directly into the list of

arguments are counted. See the first and second examples following.
• If an argument is an array or reference, only numbers in that array or reference are counted. Empty

cells, logical values, or text in the array or reference are ignored. See the third example following.
• Arguments that are error values or text that cannot be translated into numbers cause errors.

PRODUCT
• यस सू बाट तकको पमा दइएका सबै सं याह  गुणन गरेर गुणनफल नका ल छ । Multiplies all

the numbers given as arguments and returns the product.
• Syntax =PRODUCT(number1,number2,...)
• Number1, number2, ... are 1 to 255 numbers that you want to multiply.
• Arguments that are numbers, logical values, or text representations of numbers are counted;

arguments that are error values or text that cannot be translated into numbers cause errors.
• If an argument is an array or reference, only numbers in the array or reference are counted. Empty

cells, logical values, text, or error values in the array or reference are ignored.

SUM
• यस सू को योगबाट सेलका सं याह  जो ड छ । Adds all the numbers in a range of cells.
• Syntax =SUM(number1,number2, ...)
• Number1, number2, ... are 1 to 255 arguments for which you want the total value or sum.
• Numbers, logical values, and text representations of numbers that you type directly into the list of

arguments are counted. See the first and second examples following.
• If an argument is an array or reference, only numbers in that array or reference are counted. Empty

cells, logical values, or text in the array or reference are ignored. See the third example following.
• Arguments that are error values or text that cannot be translated into numbers cause errors.

PRODUCT
• यस सू बाट तकको पमा दइएका सबै सं याह  गुणन गरेर गुणनफल नका ल छ । Multiplies all

the numbers given as arguments and returns the product.
• Syntax =PRODUCT(number1,number2,...)
• Number1, number2, ... are 1 to 255 numbers that you want to multiply.
• Arguments that are numbers, logical values, or text representations of numbers are counted;

arguments that are error values or text that cannot be translated into numbers cause errors.
• If an argument is an array or reference, only numbers in the array or reference are counted. Empty

cells, logical values, text, or error values in the array or reference are ignored.
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ABS
• यस सू ले कुनै सं यालाई वा त वक मू यमा प रवतन गछ । कुनै सं याको वा त वक मू य भनेको

यसको कुनै ग णतीय च हरह त सं या  हो । Returns the absolute value of a number. The absolute
value of a number is the number without its sign.

• Syntax =ABS(Number)
• मा थको Syntax मा =ABS सू  हो भने Number भनेको यो वा त वक सं या हो जसलाई तपा

वा त वक मू यमा प रवतन गन चाहनभुएको छ । Number is the real number of which you want the
absolute value.

• Example
• य द तपा ले यसलाई एउटा खा ल blank worksheet मा क प गनुभयो भने बु न सरल हुनेछ । The

example may be easier to understand if you copy it to a blank worksheet.
• उदाहरणलाई कसर  क प गन How to copy an example

– एउटा खा ल workbook वा worksheet खो नुहोस ् Create a blank workbook or worksheet.
– हे प ट पकको उदाहरणलाई छा नुहोस ्गनुहोस,् याद रा ुहोला ठाडो वा तेस  भागको शीषक भने छा नुहँुदैन ।

Select the example in the Help topic. Note Do not select the row or column headers.
• हे पबाट कसर  उदाहरण सेले ट गन Selecting an example from Help

– CTRL+C थ नुहोस ्Press CTRL+C.
– worksheet मा cell A1 सेले ट गनुहोस ्र CTRL+V थ नुहोस ्। In the worksheet, select cell A1, and press CTRL+V.

• फमुला र यसको प रणाम हेनको ला ग CTRL+` (grave accent) थ नुहोस ्। वा Formulas tab को
Formula Auditing group मा गएर Show Formulas button ि लक गनुहोस ्। To switch between viewing
the results and viewing the formulas that return the results, press CTRL+` (grave accent), or on the
Formulas tab, in the Formula Auditing group, click the Show Formulas button.

• Example 1 हेनुहोस ् :-

• यस सू ले कुनै सं यालाई वा त वक मू यमा प रवतन गछ । कुनै सं याको वा त वक मू य भनेको
यसको कुनै ग णतीय च हरह त सं या  हो । Returns the absolute value of a number. The absolute
value of a number is the number without its sign.

• Syntax =ABS(Number)
• मा थको Syntax मा =ABS सू  हो भने Number भनेको यो वा त वक सं या हो जसलाई तपा

वा त वक मू यमा प रवतन गन चाहनभुएको छ । Number is the real number of which you want the
absolute value.

• Example
• य द तपा ले यसलाई एउटा खा ल blank worksheet मा क प गनुभयो भने बु न सरल हुनेछ । The

example may be easier to understand if you copy it to a blank worksheet.
• उदाहरणलाई कसर  क प गन How to copy an example

– एउटा खा ल workbook वा worksheet खो नुहोस ् Create a blank workbook or worksheet.
– हे प ट पकको उदाहरणलाई छा नुहोस ्गनुहोस,् याद रा ुहोला ठाडो वा तेस  भागको शीषक भने छा नुहँुदैन ।

Select the example in the Help topic. Note Do not select the row or column headers.
• हे पबाट कसर  उदाहरण सेले ट गन Selecting an example from Help

– CTRL+C थ नुहोस ्Press CTRL+C.
– worksheet मा cell A1 सेले ट गनुहोस ्र CTRL+V थ नुहोस ्। In the worksheet, select cell A1, and press CTRL+V.

• फमुला र यसको प रणाम हेनको ला ग CTRL+` (grave accent) थ नुहोस ्। वा Formulas tab को
Formula Auditing group मा गएर Show Formulas button ि लक गनुहोस ्। To switch between viewing
the results and viewing the formulas that return the results, press CTRL+` (grave accent), or on the
Formulas tab, in the Formula Auditing group, click the Show Formulas button.

• Example 1 हेनुहोस ् :-
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ACCRINT
• आव धक पमा याज दनुपन जमानतको ोदभावी याज नका न यो सू योग ग र छ ।

Returns the accrued interest for a security that pays periodic interest.
• Syntax = ACCRINT(issue,first_interest,settlement,rate,par,frequency,basis,calc_method)
• यान दनुपन कुराः म त DATE function अनुसार रा ुपछ । उदाहरणको ला ग the 23rd day of

May, 2008 को स टा DATE(2008,5,23) ले ुपछ । य द म तलाई text को पमा रा खयो भने
सम या उ प न हु छ । Dates should be entered by using the DATE function, or as results of other
formulas or functions. For example, use DATE(2008,5,23) for the 23rd day of May, 2008. Problems
can occur if dates are entered as text.

• issue को ठाउँमा security न कासन म त रा ुहोस.् Issue is the security's issue date.
• first_interest को ठाउँमा जमानतको प हलो याज पा ने म त रा ुहोस ्। first_interest is the

security's first interest date.
• Settlement को ठाउँमा जमानत भु तान हुने म त रा ुहोस ्। यो म त सध जमानत न काषनको

पछा ड हु छ । Settlement is the security's settlement date. The security settlement date is the
date after the issue date when the security is traded to the buyer.

• Rate को ठाउँमा जमानतको वा षक याजदर रा ुहोस ्। Rate is the security's annual coupon rate.
• Par को ठाउँमा जमानतको अं कतमू य रा ुहोस ्। य द तपा ले यस ठाउँमा केह  रा ुभएन भने Par

is the security's par value. If you omit par, ACCRINT uses $1,000.
• Frequency वा षक क ता सं या हो । उदाहरणको ला ग वा षक पेमे टको ला ग frequency = 1;

अधवा षकको ला ग frequency = 2; चौमा सकको ला ग frequency = 4.
• Basis भनेको योग ग रने day count को कार हो ।
• Calc_method Calc_method is a logical value that specifies the way to calculate the total accrued

interest when the date of settlement is later than the date of first_interest. A value of TRUE (1)
returns the total accrued interest from issue to settlement. A value of FALSE (0) returns the accrued
interest from first_interest to settlement. If you do not enter the argument, it defaults to TRUE.

• Example 2 हेनुहोस ् :-

• आव धक पमा याज दनुपन जमानतको ोदभावी याज नका न यो सू योग ग र छ ।
Returns the accrued interest for a security that pays periodic interest.

• Syntax = ACCRINT(issue,first_interest,settlement,rate,par,frequency,basis,calc_method)
• यान दनुपन कुराः म त DATE function अनुसार रा ुपछ । उदाहरणको ला ग the 23rd day of

May, 2008 को स टा DATE(2008,5,23) ले ुपछ । य द म तलाई text को पमा रा खयो भने
सम या उ प न हु छ । Dates should be entered by using the DATE function, or as results of other
formulas or functions. For example, use DATE(2008,5,23) for the 23rd day of May, 2008. Problems
can occur if dates are entered as text.

• issue को ठाउँमा security न कासन म त रा ुहोस.् Issue is the security's issue date.
• first_interest को ठाउँमा जमानतको प हलो याज पा ने म त रा ुहोस ्। first_interest is the

security's first interest date.
• Settlement को ठाउँमा जमानत भु तान हुने म त रा ुहोस ्। यो म त सध जमानत न काषनको

पछा ड हु छ । Settlement is the security's settlement date. The security settlement date is the
date after the issue date when the security is traded to the buyer.

• Rate को ठाउँमा जमानतको वा षक याजदर रा ुहोस ्। Rate is the security's annual coupon rate.
• Par को ठाउँमा जमानतको अं कतमू य रा ुहोस ्। य द तपा ले यस ठाउँमा केह  रा ुभएन भने Par

is the security's par value. If you omit par, ACCRINT uses $1,000.
• Frequency वा षक क ता सं या हो । उदाहरणको ला ग वा षक पेमे टको ला ग frequency = 1;

अधवा षकको ला ग frequency = 2; चौमा सकको ला ग frequency = 4.
• Basis भनेको योग ग रने day count को कार हो ।
• Calc_method Calc_method is a logical value that specifies the way to calculate the total accrued

interest when the date of settlement is later than the date of first_interest. A value of TRUE (1)
returns the total accrued interest from issue to settlement. A value of FALSE (0) returns the accrued
interest from first_interest to settlement. If you do not enter the argument, it defaults to TRUE.

• Example 2 हेनुहोस ् :-

10/2/2016 6संकलक - पूण  ओल



AND & OR
• सब ैतकह  स य हँुदा स य र एक वा एकभ दा बढ  तक अस य हँुदा अस य देखाउन यो सू को योग

हु छ Returns TRUE if all its arguments are TRUE; returns FALSE if one or more argument is FALSE.
• Syntax = AND(logical1,logical2, ...)
• Logical1, logical2, भनेको व भ न शतह  हुन ्। यसबाट २५५ वटा स म तकको पर ण गन स क छ ।

Logical1, logical2, are 1 to 255 conditions you want to test that can be either TRUE or FALSE.
• तकह ले ता कक मू य ज तःै स य र अस य (TRUE or FALSE) को पर ण गरेको हुनपुछ र तकह  एउटा

नि चत ृ खलामा हुनपुछ । The arguments must evaluate to logical values such as TRUE or FALSE, or the
arguments must be arrays (array: Used to build single formulas that produce multiple results or that
operate on a group of arguments that are arranged in rows and columns. An array range shares a common
formula; an array constant is a group of constants used as an argument.) or references that contain logical
values.

• यस ृ खलामा कुन ैस बि धत तकको स टा text वा empty cell रहेछ भने ता कक मू यको पर ण हँुदैन
र यस सू ले #VALUE! भनेर error value देखाउँछ । If an array or reference argument contains text or
empty cells, those values are ignored. If the specified range contains no logical values, AND returns the
#VALUE! error value.

OR
• यस सू ले कुनै तक स य हँुदा TRUE र सबै तकह  गलत हँुदा FALSE भनेर देखाउँछ ।Returns

TRUE if any argument is TRUE; returns FALSE if all arguments are FALSE.
• Syntax =OR(logical1,logical2,...)
• Logical1,logical2,... are 1 to 255 conditions you want to test that can be either TRUE or

FALSE.

• सब ैतकह  स य हँुदा स य र एक वा एकभ दा बढ  तक अस य हँुदा अस य देखाउन यो सू को योग
हु छ Returns TRUE if all its arguments are TRUE; returns FALSE if one or more argument is FALSE.

• Syntax = AND(logical1,logical2, ...)
• Logical1, logical2, भनेको व भ न शतह  हुन ्। यसबाट २५५ वटा स म तकको पर ण गन स क छ ।

Logical1, logical2, are 1 to 255 conditions you want to test that can be either TRUE or FALSE.
• तकह ले ता कक मू य ज तःै स य र अस य (TRUE or FALSE) को पर ण गरेको हुनपुछ र तकह  एउटा

नि चत ृ खलामा हुनपुछ । The arguments must evaluate to logical values such as TRUE or FALSE, or the
arguments must be arrays (array: Used to build single formulas that produce multiple results or that
operate on a group of arguments that are arranged in rows and columns. An array range shares a common
formula; an array constant is a group of constants used as an argument.) or references that contain logical
values.

• यस ृ खलामा कुन ैस बि धत तकको स टा text वा empty cell रहेछ भने ता कक मू यको पर ण हँुदैन
र यस सू ले #VALUE! भनेर error value देखाउँछ । If an array or reference argument contains text or
empty cells, those values are ignored. If the specified range contains no logical values, AND returns the
#VALUE! error value.

OR
• यस सू ले कुनै तक स य हँुदा TRUE र सबै तकह  गलत हँुदा FALSE भनेर देखाउँछ ।Returns

TRUE if any argument is TRUE; returns FALSE if all arguments are FALSE.
• Syntax =OR(logical1,logical2,...)
• Logical1,logical2,... are 1 to 255 conditions you want to test that can be either TRUE or

FALSE.
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• त या क वा तकह को औसत (arithmetic mean) नका न योग ग र छ । Returns the average
(arithmetic mean) of the arguments.

• Syntax = AVERAGE(number1,number2,...)
• Number1, number2, भनेको १ दे ख २५५ स मका सं या मक तकह  हुन ्जसको औसत

नका ल छ । Number1, number2, ... are 1 to 255 numeric arguments for which you want the
average.

• तकह  सं या, सं याको नाम, ृ खला वा स दभ हुन स छन ्जसमा सं या मक मू य हु छ ।
Arguments can either be numbers or names, arrays, or references that contain numbers.

• ता कक मू यह  र सं याको त न ध व गन अ रह सधै सू मा नै राखे प न यसले गणना
गदछ । Logical values and text representations of numbers that you type directly into the list of
arguments are counted.

• य द सचूी वा स दभमा अ र, ता कक मू य वा र ो cell छ भने ती मू यह लाई गि तमा लँदैन
तर ० लाई भने ल छ । If an array or reference argument contains text, logical values, or empty
cells, those values are ignored; however, cells with the value zero are included.

• तकह मा सं यामा पा तरण गन न म ने error values वा text सि म लत भएमा error देखाउँछ ।
Arguments that are error values or text that cannot be translated into numbers cause errors.

• ता कक मू यको ला ग AVERAGEA सू को योग गन स क छ । If you want to include logical values
and text representations of numbers in a reference as part of the calculation, use the AVERAGEA
function.

• Tip When averaging cells, keep in mind the difference between empty cells and those containing
the value zero, especially if you have cleared the Show a zero in cells that have a zero value check
box in the Working with Office Applications section of the Advanced category on the Excel Options
dialog box under the File menu. Empty cells are not counted, but zero values are.

• Example 4 हेनुहोस ् :-

• त या क वा तकह को औसत (arithmetic mean) नका न योग ग र छ । Returns the average
(arithmetic mean) of the arguments.

• Syntax = AVERAGE(number1,number2,...)
• Number1, number2, भनेको १ दे ख २५५ स मका सं या मक तकह  हुन ्जसको औसत

नका ल छ । Number1, number2, ... are 1 to 255 numeric arguments for which you want the
average.

• तकह  सं या, सं याको नाम, ृ खला वा स दभ हुन स छन ्जसमा सं या मक मू य हु छ ।
Arguments can either be numbers or names, arrays, or references that contain numbers.

• ता कक मू यह  र सं याको त न ध व गन अ रह सधै सू मा नै राखे प न यसले गणना
गदछ । Logical values and text representations of numbers that you type directly into the list of
arguments are counted.

• य द सचूी वा स दभमा अ र, ता कक मू य वा र ो cell छ भने ती मू यह लाई गि तमा लँदैन
तर ० लाई भने ल छ । If an array or reference argument contains text, logical values, or empty
cells, those values are ignored; however, cells with the value zero are included.

• तकह मा सं यामा पा तरण गन न म ने error values वा text सि म लत भएमा error देखाउँछ ।
Arguments that are error values or text that cannot be translated into numbers cause errors.

• ता कक मू यको ला ग AVERAGEA सू को योग गन स क छ । If you want to include logical values
and text representations of numbers in a reference as part of the calculation, use the AVERAGEA
function.

• Tip When averaging cells, keep in mind the difference between empty cells and those containing
the value zero, especially if you have cleared the Show a zero in cells that have a zero value check
box in the Working with Office Applications section of the Advanced category on the Excel Options
dialog box under the File menu. Empty cells are not counted, but zero values are.

• Example 4 हेनुहोस ् :-
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AVERAGEIF
• यस सू बाट कुनै given criteria अनुसार average (arithmetic mean) नका ल छ । Returns the

average (arithmetic mean) of all the cells in a range that meet a given criteria.
• Syntax = AVERAGEIF(range,criteria,average_range)
• Range भ नाले एक वा एकभ दा बढ cells मा सं या मक मू य भएका सं या, ृ खला वा

स दभलाई बुझाउँछ । Range is one or more cells to average, including numbers or names, arrays,
or references that contain numbers.

• Criteria भ नाले कुन cells लाई औसत नका नुपन हो यसको expression लाई बुझाउँछ । Criteria
is the criteria in the form of a number, expression, cell reference, or text that defines which cells
are averaged. For example, criteria can be expressed as 32, "32", ">32", "apples", or B4.

• Average_range भ नाले औसत नका नुपन cells को वा त वक सेटलाई बुझाउँछ, य द यसलाई
छो डयो भने सबै range लाई समावेश गदछ । Average_range is the actual set of cells to average. If
omitted, range is used.

• You can use the wildcard characters, question mark (?) and asterisk (*), in criteria. A question mark
matches any single character; an asterisk matches any sequence of characters. If you want to find
an actual question mark or asterisk, type a tilde (~) before the character.

• Average_range does not have to be the same size and shape as range. The actual cells that are
averaged are determined by using the top, left cell in average_range as the beginning cell, and then
including cells that correspond in size and shape to range. For example: If range is And
average_range is Then the actual cells evaluated are A1:A5 B1:B5 B1:B5 A1:A5 B1:B3 B1:B5 A1:B4
C1:D4 C1:D4 A1:B4 C1:C2 C1:D4

• Example 5 हेनुहोस ् :-

• यस सू बाट कुनै given criteria अनुसार average (arithmetic mean) नका ल छ । Returns the
average (arithmetic mean) of all the cells in a range that meet a given criteria.

• Syntax = AVERAGEIF(range,criteria,average_range)
• Range भ नाले एक वा एकभ दा बढ cells मा सं या मक मू य भएका सं या, ृ खला वा

स दभलाई बुझाउँछ । Range is one or more cells to average, including numbers or names, arrays,
or references that contain numbers.

• Criteria भ नाले कुन cells लाई औसत नका नुपन हो यसको expression लाई बुझाउँछ । Criteria
is the criteria in the form of a number, expression, cell reference, or text that defines which cells
are averaged. For example, criteria can be expressed as 32, "32", ">32", "apples", or B4.

• Average_range भ नाले औसत नका नुपन cells को वा त वक सेटलाई बुझाउँछ, य द यसलाई
छो डयो भने सबै range लाई समावेश गदछ । Average_range is the actual set of cells to average. If
omitted, range is used.

• You can use the wildcard characters, question mark (?) and asterisk (*), in criteria. A question mark
matches any single character; an asterisk matches any sequence of characters. If you want to find
an actual question mark or asterisk, type a tilde (~) before the character.

• Average_range does not have to be the same size and shape as range. The actual cells that are
averaged are determined by using the top, left cell in average_range as the beginning cell, and then
including cells that correspond in size and shape to range. For example: If range is And
average_range is Then the actual cells evaluated are A1:A5 B1:B5 B1:B5 A1:A5 B1:B3 B1:B5 A1:B4
C1:D4 C1:D4 A1:B4 C1:C2 C1:D4

• Example 5 हेनुहोस ् :-
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CONCATENATE

• दईु वा दईुभ दा बढ text strings लाई एउटै text string मा जो नको ला ग यस सू को योग ग र छ
। Joins two or more text strings into one text string.

• Syntax =  CONCATENATE (text1,text2,...)

• Text1, text2, भनेको २ दे ख २५५ text items ह  हुन ्जसलाई एउटै text item मा जो नुपन छ ।
Text1, text2, ... are 2 to 255 text items to be joined into a single text item. The text items can be

text strings, numbers, or single-cell references.

• CONCATENATE function को स टा ampersand (&) calculation operator प न योग गन स क छ ।
You can also use the ampersand (&) calculation operator instead of the CONCATENATE function to

join text items. For example, =A1&B1 returns the same value as =CONCATENATE(A1,B1).

• Example 6 हेनुहोस ् :-

• दईु वा दईुभ दा बढ text strings लाई एउटै text string मा जो नको ला ग यस सू को योग ग र छ
। Joins two or more text strings into one text string.

• Syntax =  CONCATENATE (text1,text2,...)

• Text1, text2, भनेको २ दे ख २५५ text items ह  हुन ्जसलाई एउटै text item मा जो नुपन छ ।
Text1, text2, ... are 2 to 255 text items to be joined into a single text item. The text items can be

text strings, numbers, or single-cell references.

• CONCATENATE function को स टा ampersand (&) calculation operator प न योग गन स क छ ।
You can also use the ampersand (&) calculation operator instead of the CONCATENATE function to

join text items. For example, =A1&B1 returns the same value as =CONCATENATE(A1,B1).

• Example 6 हेनुहोस ् :-
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CONVERT
• Converts a number from one measurement system to another. For example, CONVERT can translate

a table of distances in miles to a table of distances in kilometers.
• Syntax = CONVERT(number,from_unit,to_unit)
• Number भ नाले जुन मानलाई पा तर गनुपन हो यो सं या । Number is the value in

from_units to convert.
• From_unit भ नाले पा तर गनुपन सं या जुन इकाइमा छ From_unit is the units for number.
• To_unit भ नाले अब कुन मानमा पा तरण गनुपन हो To_unit is the units for the result.

CONVERT accepts the following text values (in quotation marks) for from_unit and to_unit.
• Weight and mass From_unit or to_unit
• Gram "g"
• Slug "sg"
• Pound mass (avoirdupois) "lbm"
• U (atomic mass unit) "u"
• Ounce mass (avoirdupois) "ozm"
•

Distance From_unit or to_unit
• Meter "m"
• Statute mile "mi"
• Nautical mile "Nmi"
• Inch "in"
• Foot "ft"
• Yard "yd"
• Angstrom "ang"
• Pica (1/72 in.) "Pica"

• Converts a number from one measurement system to another. For example, CONVERT can translate
a table of distances in miles to a table of distances in kilometers.

• Syntax = CONVERT(number,from_unit,to_unit)
• Number भ नाले जुन मानलाई पा तर गनुपन हो यो सं या । Number is the value in

from_units to convert.
• From_unit भ नाले पा तर गनुपन सं या जुन इकाइमा छ From_unit is the units for number.
• To_unit भ नाले अब कुन मानमा पा तरण गनुपन हो To_unit is the units for the result.

CONVERT accepts the following text values (in quotation marks) for from_unit and to_unit.
• Weight and mass From_unit or to_unit
• Gram "g"
• Slug "sg"
• Pound mass (avoirdupois) "lbm"
• U (atomic mass unit) "u"
• Ounce mass (avoirdupois) "ozm"
•

Distance From_unit or to_unit
• Meter "m"
• Statute mile "mi"
• Nautical mile "Nmi"
• Inch "in"
• Foot "ft"
• Yard "yd"
• Angstrom "ang"
• Pica (1/72 in.) "Pica"

10/2/2016 15संकलक - पूण  ओल



convert contd...
– Time From_unit or to_unit

Year "yr"
Day "day"
Hour "hr"
Minute "mn"
Second "sec"

– Pressure From_unit or to_unit
Pascal "Pa" (or "p")
Atmosphere "atm" (or "at")
mm of Mercury "mmHg"

– Force From_unit or to_unit
Newton "N"
Dyne "dyn" (or "dy")
Pound force "lbf"

– Energy From_unit or to_unit
Joule "J"
Erg "e"
Thermodynamic calorie "c"
IT calorie "cal"
Electron volt "eV" (or "ev")
Horsepower-hour "HPh" (or "hh")
Watt-hour "Wh" (or "wh")
Foot-pound "flb"
BTU "BTU" (or "btu")

– Time From_unit or to_unit
Year "yr"
Day "day"
Hour "hr"
Minute "mn"
Second "sec"

– Pressure From_unit or to_unit
Pascal "Pa" (or "p")
Atmosphere "atm" (or "at")
mm of Mercury "mmHg"

– Force From_unit or to_unit
Newton "N"
Dyne "dyn" (or "dy")
Pound force "lbf"

– Energy From_unit or to_unit
Joule "J"
Erg "e"
Thermodynamic calorie "c"
IT calorie "cal"
Electron volt "eV" (or "ev")
Horsepower-hour "HPh" (or "hh")
Watt-hour "Wh" (or "wh")
Foot-pound "flb"
BTU "BTU" (or "btu")
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convert contd...
– Power From_unit or to_unit
Horsepower "HP" (or "h")
Watt "W" (or "w")
– Magnetism From_unit or to_unit
Tesla "T"
Gauss "ga"
– Temperature From_unit or to_unit
Degree Celsius "C" (or "cel")
Degree Fahrenheit "F" (or "fah")
Kelvin "K" (or "kel")
– Liquid measure From_unit or to_unit
Teaspoon "tsp"
Tablespoon "tbs"
Fluid ounce "oz"
Cup "cup"
U.S. pint "pt" (or "us_pt")
U.K. pint "uk_pt"
Quart "qt"
Gallon "gal"
Liter "l" (or "lt")

– Power From_unit or to_unit
Horsepower "HP" (or "h")
Watt "W" (or "w")
– Magnetism From_unit or to_unit
Tesla "T"
Gauss "ga"
– Temperature From_unit or to_unit
Degree Celsius "C" (or "cel")
Degree Fahrenheit "F" (or "fah")
Kelvin "K" (or "kel")
– Liquid measure From_unit or to_unit
Teaspoon "tsp"
Tablespoon "tbs"
Fluid ounce "oz"
Cup "cup"
U.S. pint "pt" (or "us_pt")
U.K. pint "uk_pt"
Quart "qt"
Gallon "gal"
Liter "l" (or "lt")
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The following abbreviated unit prefixes can be prepended to any metric from_unit or
to_unit.

Prefix Multiplier Abbreviation
exa 1E+18 "E"
peta 1E+15 "P"
tera 1E+12 "T"
giga 1E+09 "G"
mega 1E+06 "M"
kilo 1E+03 "k"
hecto 1E+02 "h"
dekao 1E+01 "e"
deci 1E-01 "d"
centi 1E-02 "c"
milli 1E-03 "m"
micro 1E-06 "u"
nano 1E-09 "n"
pico 1E-12 "p"
femto 1E-15 "f"
atto 1E-18 "a"

• Example 7 हेनुहोस ् :-

convert contd...
The following abbreviated unit prefixes can be prepended to any metric from_unit or
to_unit.

Prefix Multiplier Abbreviation
exa 1E+18 "E"
peta 1E+15 "P"
tera 1E+12 "T"
giga 1E+09 "G"
mega 1E+06 "M"
kilo 1E+03 "k"
hecto 1E+02 "h"
dekao 1E+01 "e"
deci 1E-01 "d"
centi 1E-02 "c"
milli 1E-03 "m"
micro 1E-06 "u"
nano 1E-09 "n"
pico 1E-12 "p"
femto 1E-15 "f"
atto 1E-18 "a"

• Example 7 हेनुहोस ् :-
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COUNT
• cells मा रहेका सं याह लाई गणना गन यो सू योग ग र छ । Counts the

number of cells that contain numbers and counts numbers within the list of
arguments. Use COUNT to get the number of entries in a number field that is in a
range or array of numbers.

• Syntax  =COUNT(value1,value2,...)
• Value1, value2, भनेका १ दे ख २५५ स मका तक जसमा व भ न कारका डेटा

समावेश भएका हु छन ्हुन ्तर सं यालाई मा  यस सू ले गणना गदछ । Value1,
value2, ... are 1 to 255 arguments that can contain or refer to a variety of
different types of data, but only numbers are counted.

• तकह म ये सं या, म त, तथा सं याको त न ध व गन text हुन ्। Arguments
that are numbers, dates, or text representation of numbers are counted.

• Logical values and text representations of numbers that you type directly into the
list of arguments are counted.

• Arguments that are error values or text that cannot be translated into numbers are
ignored.

• If an argument is an array or reference, only numbers in that array or reference are
counted. Empty cells, logical values, text, or error values in the array or reference
are ignored.

• If you want to count logical values, text, or error values, use the COUNTA function.
• Example 8 हेनुहोस ् :-

• cells मा रहेका सं याह लाई गणना गन यो सू योग ग र छ । Counts the
number of cells that contain numbers and counts numbers within the list of
arguments. Use COUNT to get the number of entries in a number field that is in a
range or array of numbers.

• Syntax  =COUNT(value1,value2,...)
• Value1, value2, भनेका १ दे ख २५५ स मका तक जसमा व भ न कारका डेटा

समावेश भएका हु छन ्हुन ्तर सं यालाई मा  यस सू ले गणना गदछ । Value1,
value2, ... are 1 to 255 arguments that can contain or refer to a variety of
different types of data, but only numbers are counted.

• तकह म ये सं या, म त, तथा सं याको त न ध व गन text हुन ्। Arguments
that are numbers, dates, or text representation of numbers are counted.

• Logical values and text representations of numbers that you type directly into the
list of arguments are counted.

• Arguments that are error values or text that cannot be translated into numbers are
ignored.

• If an argument is an array or reference, only numbers in that array or reference are
counted. Empty cells, logical values, text, or error values in the array or reference
are ignored.

• If you want to count logical values, text, or error values, use the COUNTA function.
• Example 8 हेनुहोस ् :-
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COUNTIF
• कुनै नि चत शत दइएको अव थामा यो शतअनुसारका cells को सं या

गणना गन यो सू योग ग र छ । Counts the number of cells within a
range that meet the given criteria.

• Syntax =COUNTIF(range,criteria)
• Range भनेको एक वा एकभ दा बढ cells रहेको गणना गनुपन यो े  हो

जसमा सं याह , नामह , ृ खलाह  तथा स दभह  रहेका हु छन ्।
Blank र text values लाई गणनामा समावेश गदन । Range is one or more
cells to count, including numbers or names, arrays, or references that
contain numbers. Blank and text values are ignored.

• Criteria भनेको सं या, अ भ यि त, सेल स दभ वा टे ट वारा कुन कुन
सेल गणना गनुपन हो यसको बारेमा प ट ग रएको हु छ । Criteria is
the criteria in the form of a number, expression, cell reference, or text that
defines which cells will be counted. For example, criteria can be expressed
as 32, "32", ">32", "apples", or B4.

• You can use the wildcard characters, question mark (?) and asterisk (*), in
criteria. A question mark matches any single character; an asterisk
matches any sequence of characters. If you want to find an actual
question mark or asterisk, type a tilde (~) before the character.

• Example 9 & 10 हेनुहोस ् :-

• कुनै नि चत शत दइएको अव थामा यो शतअनुसारका cells को सं या
गणना गन यो सू योग ग र छ । Counts the number of cells within a
range that meet the given criteria.

• Syntax =COUNTIF(range,criteria)
• Range भनेको एक वा एकभ दा बढ cells रहेको गणना गनुपन यो े  हो

जसमा सं याह , नामह , ृ खलाह  तथा स दभह  रहेका हु छन ्।
Blank र text values लाई गणनामा समावेश गदन । Range is one or more
cells to count, including numbers or names, arrays, or references that
contain numbers. Blank and text values are ignored.

• Criteria भनेको सं या, अ भ यि त, सेल स दभ वा टे ट वारा कुन कुन
सेल गणना गनुपन हो यसको बारेमा प ट ग रएको हु छ । Criteria is
the criteria in the form of a number, expression, cell reference, or text that
defines which cells will be counted. For example, criteria can be expressed
as 32, "32", ">32", "apples", or B4.

• You can use the wildcard characters, question mark (?) and asterisk (*), in
criteria. A question mark matches any single character; an asterisk
matches any sequence of characters. If you want to find an actual
question mark or asterisk, type a tilde (~) before the character.

• Example 9 & 10 हेनुहोस ् :-
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DATE
• यस सू ले कुनै नि चत म तलाई मव ध सं यामा पा तर गदछ । Returns the sequential

serial number that represents a particular date. If the cell format was General before the function
was entered, the result is formatted as a date.

• Syntax =DATE(year,month,day)
• Year एकदे ख चार डिजटको हुनस छ । The year argument can be one to four digits. Microsoft

Excel interprets the year argument according to the date system you are using. By default, Excel for
Windows uses the 1900 date system; Excel for the Macintosh uses the 1904 date system.

For the 1900 date system
• If year is between 0 (zero) and 1899 (inclusive), Excel adds that value to 1900 to calculate the year.

For example, DATE(108,1,2) returns January 2, 2008 (1900+108).
• If year is between 1900 and 9999 (inclusive), Excel uses that value as the year. For example,

DATE(2008,1,2) returns January 2, 2008.
• If year is less than 0 or is 10000 or greater, Excel returns the #NUM! error value.
For the 1904 date system
• If year is between 4 and 1899 (inclusive), Excel adds that value to 1900 to calculate the year. For

example, DATE(108,1,2) returns January 2, 2008 (1900+108).
• If year is between 1904 and 9999 (inclusive), Excel uses that value as the year. For example,

DATE(2008,1,2) returns January 2, 2008.
• If year is less than 4 or is 10000 or greater or if year is between 1900 and 1903 (inclusive), Excel

returns the #NUM! error value.
• Excel stores dates as sequential serial numbers so they can be used in calculations. By default,

January 1, 1900 is serial number 1, and January 1, 2008 is serial number 39448 because it is 39,448
days after January 1, 1900. Excel for the Macintosh uses a different date system as its default.

• The DATE function is most useful in formulas where year, month, and day are formulas, not
constants.

• यस सू ले कुनै नि चत म तलाई मव ध सं यामा पा तर गदछ । Returns the sequential
serial number that represents a particular date. If the cell format was General before the function
was entered, the result is formatted as a date.

• Syntax =DATE(year,month,day)
• Year एकदे ख चार डिजटको हुनस छ । The year argument can be one to four digits. Microsoft

Excel interprets the year argument according to the date system you are using. By default, Excel for
Windows uses the 1900 date system; Excel for the Macintosh uses the 1904 date system.

For the 1900 date system
• If year is between 0 (zero) and 1899 (inclusive), Excel adds that value to 1900 to calculate the year.

For example, DATE(108,1,2) returns January 2, 2008 (1900+108).
• If year is between 1900 and 9999 (inclusive), Excel uses that value as the year. For example,

DATE(2008,1,2) returns January 2, 2008.
• If year is less than 0 or is 10000 or greater, Excel returns the #NUM! error value.
For the 1904 date system
• If year is between 4 and 1899 (inclusive), Excel adds that value to 1900 to calculate the year. For

example, DATE(108,1,2) returns January 2, 2008 (1900+108).
• If year is between 1904 and 9999 (inclusive), Excel uses that value as the year. For example,

DATE(2008,1,2) returns January 2, 2008.
• If year is less than 4 or is 10000 or greater or if year is between 1900 and 1903 (inclusive), Excel

returns the #NUM! error value.
• Excel stores dates as sequential serial numbers so they can be used in calculations. By default,

January 1, 1900 is serial number 1, and January 1, 2008 is serial number 39448 because it is 39,448
days after January 1, 1900. Excel for the Macintosh uses a different date system as its default.

• The DATE function is most useful in formulas where year, month, and day are formulas, not
constants.
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• Month is a positive or negative integer representing the month of
the year from 1 to 12 (January to December).

• If month is greater than 12, month adds that number of months to
the first month in the year specified. For example, DATE(2008,14,2)
returns the serial number representing February 2, 2009.

• If month is less than 1, month subtracts that number of months
plus 1 from the first month in the year specified. For example,
DATE(2008,-3,2) returns the serial number representing September
2, 2007.

• Day is a positive or negative integer representing the day of the
month from 1 to 31.

• If day is greater than the number of days in the month specified,
day adds that number of days to the first day in the month. For
example, DATE(2008,1,35) returns the serial number representing
February 4, 2008.

• If day is less than 1, day subtracts that number of days plus one
from the first day in the month. For example, DATE(2008,1,-15)
returns the serial number representing December 16, 2007.

• Example 11 हेनुहोस ्

• Month is a positive or negative integer representing the month of
the year from 1 to 12 (January to December).

• If month is greater than 12, month adds that number of months to
the first month in the year specified. For example, DATE(2008,14,2)
returns the serial number representing February 2, 2009.

• If month is less than 1, month subtracts that number of months
plus 1 from the first month in the year specified. For example,
DATE(2008,-3,2) returns the serial number representing September
2, 2007.

• Day is a positive or negative integer representing the day of the
month from 1 to 31.

• If day is greater than the number of days in the month specified,
day adds that number of days to the first day in the month. For
example, DATE(2008,1,35) returns the serial number representing
February 4, 2008.

• If day is less than 1, day subtracts that number of days plus one
from the first day in the month. For example, DATE(2008,1,-15)
returns the serial number representing December 16, 2007.

• Example 11 हेनुहोस ्
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DAY
• कुनै म तको गते वा दनलाई मव ध सं यामा देखाउन यो सू योग ग र छ । Returns the day

of a date, represented by a serial number. The day is given as an integer ranging from 1 to 31.

• Syntax =DAY(serial_number)

• Serial_number भनेको हामीले प ा लगाउन खोजेको म तको दन हो । is the date of the day you

are trying to find. Dates should be entered by using the DATE function, or as results of other

formulas or functions. For example, use DATE(2008,5,23) for the 23rd day of May, 2008. Problems

can occur if dates are entered as text.

• Microsoft Excel stores dates as sequential serial numbers so they can be used in calculations.

• Values returned by the YEAR, MONTH and DAY functions will be Gregorian values regardless of the

display format for the supplied date value. For example, if the display format of the supplied date is

Hijri (Hijri calendar: The lunar calendar that is used in Islamic regions.), the returned values for the

YEAR, MONTH and DAY functions will be values associated with the equivalent Gregorian date.

• कुनै म तको गते वा दनलाई मव ध सं यामा देखाउन यो सू योग ग र छ । Returns the day

of a date, represented by a serial number. The day is given as an integer ranging from 1 to 31.

• Syntax =DAY(serial_number)

• Serial_number भनेको हामीले प ा लगाउन खोजेको म तको दन हो । is the date of the day you

are trying to find. Dates should be entered by using the DATE function, or as results of other

formulas or functions. For example, use DATE(2008,5,23) for the 23rd day of May, 2008. Problems

can occur if dates are entered as text.

• Microsoft Excel stores dates as sequential serial numbers so they can be used in calculations.

• Values returned by the YEAR, MONTH and DAY functions will be Gregorian values regardless of the

display format for the supplied date value. For example, if the display format of the supplied date is

Hijri (Hijri calendar: The lunar calendar that is used in Islamic regions.), the returned values for the

YEAR, MONTH and DAY functions will be values associated with the equivalent Gregorian date.
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MONTH
• दइएको म तको म हनालाई मव ध सं यामा देखाउन यो सू योग ग र छ ।

Returns the month of a date represented by a serial number. The month is given as
an integer, ranging from 1 (January) to 12 (December).

• Syntax =MONTH(serial_number)
• Serial_number भनेको कुनै म त भ को प ा लगाउन खोिजएको म हना हो । is the

date of the month you are trying to find. Dates should be entered by using the
DATE function, or as results of other formulas or functions. For example, use
DATE(2008,5,23) for the 23rd day of May, 2008. Problems can occur if dates are
entered as text.

• Microsoft Excel stores dates as sequential serial numbers so they can be used in
calculations. By default, January 1, 1900 is serial number 1, and January 1, 2008 is
serial number 39448 because it is 39,448 days after January 1, 1900. Microsoft
Excel for the Macintosh uses a different date system as its default.

• Values returned by the YEAR, MONTH and DAY functions will be Gregorian values
regardless of the display format for the supplied date value. For example, if the
display format of the supplied date is Hijri (Hijri calendar: The lunar calendar that
is used in Islamic regions.), the returned values for the YEAR, MONTH and DAY
functions will be values associated with the equivalent Gregorian date.

• दइएको म तको म हनालाई मव ध सं यामा देखाउन यो सू योग ग र छ ।
Returns the month of a date represented by a serial number. The month is given as
an integer, ranging from 1 (January) to 12 (December).

• Syntax =MONTH(serial_number)
• Serial_number भनेको कुनै म त भ को प ा लगाउन खोिजएको म हना हो । is the

date of the month you are trying to find. Dates should be entered by using the
DATE function, or as results of other formulas or functions. For example, use
DATE(2008,5,23) for the 23rd day of May, 2008. Problems can occur if dates are
entered as text.

• Microsoft Excel stores dates as sequential serial numbers so they can be used in
calculations. By default, January 1, 1900 is serial number 1, and January 1, 2008 is
serial number 39448 because it is 39,448 days after January 1, 1900. Microsoft
Excel for the Macintosh uses a different date system as its default.

• Values returned by the YEAR, MONTH and DAY functions will be Gregorian values
regardless of the display format for the supplied date value. For example, if the
display format of the supplied date is Hijri (Hijri calendar: The lunar calendar that
is used in Islamic regions.), the returned values for the YEAR, MONTH and DAY
functions will be values associated with the equivalent Gregorian date.
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EXACT
• दईुवटा text strings तुलना गरेर य द दु तै उ तै भए TRUE र फरक भए FALSE भनेर यस सू ले

जानकार द छ । Compares two text strings and returns TRUE if they are exactly the same, FALSE

otherwise. EXACT is case-sensitive but ignores formatting differences. Use EXACT to test text being

entered into a document.

• Syntax =EXACT(text1,text2)

• उ त सू अनुसार Text1 भ नाले प हलो टे टलाई जनाउँछ Text1 is the first text string.

• Text2 भ नाले प हलोसँग तुलना गनुपन दो ो टे टलाई जनाउँछ । Text2 is the second text string.

• उि ल खत सू को स टा double equals (==) योग गरेर प न दईु टे टबीच उ तै भए नभएको
जाँ न स क छ । You can also use the double equals (==) comparison operator instead of the

EXACT function to make exact comparisons. For example, =A1==B1 returns the same value as

=EXACT(A1,B1).

• दईुवटा text strings तुलना गरेर य द दु तै उ तै भए TRUE र फरक भए FALSE भनेर यस सू ले
जानकार द छ । Compares two text strings and returns TRUE if they are exactly the same, FALSE

otherwise. EXACT is case-sensitive but ignores formatting differences. Use EXACT to test text being

entered into a document.

• Syntax =EXACT(text1,text2)

• उ त सू अनुसार Text1 भ नाले प हलो टे टलाई जनाउँछ Text1 is the first text string.

• Text2 भ नाले प हलोसँग तुलना गनुपन दो ो टे टलाई जनाउँछ । Text2 is the second text string.

• उि ल खत सू को स टा double equals (==) योग गरेर प न दईु टे टबीच उ तै भए नभएको
जाँ न स क छ । You can also use the double equals (==) comparison operator instead of the

EXACT function to make exact comparisons. For example, =A1==B1 returns the same value as

=EXACT(A1,B1).
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FACT, MOD & QUOTIENT
FACT
• यो सू  कुनै प न सं याको गुणकह  देखाउन योग ग र छ । Returns the factorial of a number. The factorial of a number is

equal to 1*2*3*...* number.
• Syntax =FACT(number)
• Number भ नाले यो अऋणा मक सं यालाई बुझाउँछ जसको गुणा कह  प ा लगाउनु छ । Number is the nonnegative

number for which you want the factorial. If number is not an integer, it is truncated.
• Let's say you have six bells, each with a different tone, and you want to find the number of unique sequences in which each

bell can be rung once. In this example, you are calculating the factorial of six. In general, use a factorial to count the number
of ways in which a group of distinct items can be arranged (also called

• permutations). To calculate the factorial of a number, use the FACT function.

MOD
• यस सू ले कुनै भाजकले भाग ग रसकेप छ बाँक  रहने शषेलाई मा  देखाउँदछ । Returns the remainder after number is

divided by divisor. The result has the same sign as divisor.
• Syntax =MOD(number,divisor)
• Number is the number for which you want to find the remainder.
• Divisor is the number by which you want to divide number.

QUOTIENT
• Returns the integer portion of a division. Use this function when you want to discard the remainder of a division.
• Syntax =QUOTIENT(numerator,denominator)
• Numerator is the dividend.
• Denominator is the divisor.

FACT
• यो सू  कुनै प न सं याको गुणकह  देखाउन योग ग र छ । Returns the factorial of a number. The factorial of a number is

equal to 1*2*3*...* number.
• Syntax =FACT(number)
• Number भ नाले यो अऋणा मक सं यालाई बुझाउँछ जसको गुणा कह  प ा लगाउनु छ । Number is the nonnegative

number for which you want the factorial. If number is not an integer, it is truncated.
• Let's say you have six bells, each with a different tone, and you want to find the number of unique sequences in which each

bell can be rung once. In this example, you are calculating the factorial of six. In general, use a factorial to count the number
of ways in which a group of distinct items can be arranged (also called

• permutations). To calculate the factorial of a number, use the FACT function.

MOD
• यस सू ले कुनै भाजकले भाग ग रसकेप छ बाँक  रहने शषेलाई मा  देखाउँदछ । Returns the remainder after number is

divided by divisor. The result has the same sign as divisor.
• Syntax =MOD(number,divisor)
• Number is the number for which you want to find the remainder.
• Divisor is the number by which you want to divide number.

QUOTIENT
• Returns the integer portion of a division. Use this function when you want to discard the remainder of a division.
• Syntax =QUOTIENT(numerator,denominator)
• Numerator is the dividend.
• Denominator is the divisor.
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GCD & LCM
• GCD बाट दईु वा दईुभ दा बढ  सं याह को सबभै दा ठूलो भाजक (म.स.) नका ल छ । Returns the

greatest common divisor of two or more integers. The greatest common divisor is the largest integer that
divides both number1 and number2 without a remainder.

• Syntax =GCD(number1,number2, ...)
• Number1, number2, ... are 1 to 255 values. If any value is not an integer, it is truncated.
• If any argument is nonnumeric, GCD returns the #VALUE! error value.
• If any argument is less than zero, GCD returns the #NUM! error value.
• One divides any value evenly.
• A prime number has only itself and one as even divisors.

• LCM बाट दईु वा दईुभ दा बढ  सं याह को सबभै दा सानो गुणक (ल.स.) नका ल छ Returns the least
common multiple of integers. The least common multiple is the smallest positive integer that is a multiple
of all integer arguments number1, number2, and so on. Use LCM to add fractions with different
denominators.

• Syntax =LCM(number1,number2, ...)
• Number1, number2,... are 1 to 255 values for which you want the least common multiple. If value is not

an integer, it is truncated.
• If any argument is nonnumeric, LCM returns the #VALUE! error value.
• If any argument is less than zero, LCM returns the #NUM! error value.

• GCD बाट दईु वा दईुभ दा बढ  सं याह को सबभै दा ठूलो भाजक (म.स.) नका ल छ । Returns the
greatest common divisor of two or more integers. The greatest common divisor is the largest integer that
divides both number1 and number2 without a remainder.

• Syntax =GCD(number1,number2, ...)
• Number1, number2, ... are 1 to 255 values. If any value is not an integer, it is truncated.
• If any argument is nonnumeric, GCD returns the #VALUE! error value.
• If any argument is less than zero, GCD returns the #NUM! error value.
• One divides any value evenly.
• A prime number has only itself and one as even divisors.

• LCM बाट दईु वा दईुभ दा बढ  सं याह को सबभै दा सानो गुणक (ल.स.) नका ल छ Returns the least
common multiple of integers. The least common multiple is the smallest positive integer that is a multiple
of all integer arguments number1, number2, and so on. Use LCM to add fractions with different
denominators.

• Syntax =LCM(number1,number2, ...)
• Number1, number2,... are 1 to 255 values for which you want the least common multiple. If value is not

an integer, it is truncated.
• If any argument is nonnumeric, LCM returns the #VALUE! error value.
• If any argument is less than zero, LCM returns the #NUM! error value.
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GESTEP & DELTA
• GESTEP सू बाट ेसहो ड नाघे ननाघेको  जाँ न स क छ । य द ेसहो ड बराबर

वा नाघेको छ भने १ देखाउँछ न भने ० देखाउँछ । Returns 1 if number ≥ step;
returns 0 (zero) otherwise. Use this function to filter a set of values. For example,
by summing several GESTEP functions you calculate the count of values that
exceed a threshold.

• Syntax =GESTEP(number,step)
• Number भ नाले जाँ नुपन सं या हो । number is the value to test against step.
• Step भ नाले ेसहो डलाई जनाउँछ । Step is the threshold value. If you omit a

value for step, GESTEP uses zero.
• If any argument is nonnumeric, GESTEP returns the #VALUE! error value.

• DETA सू बाट दवुै अ क बराबर भए नभएको जाँ न स क छ । य द बराबर भए १
देखाउँछ न भने ० देखाउँछ । Tests whether two values are equal. Returns 1 if
number1 = number2; returns 0 otherwise. Use this function to filter a set of
values. For example, by summing several DELTA functions you calculate the count
of equal pairs.

• Syntax =DELTA(number1,number2)
• Number1 is the first number.
• Number2 is the second number. If omitted, number2 is assumed to be zero.

• GESTEP सू बाट ेसहो ड नाघे ननाघेको  जाँ न स क छ । य द ेसहो ड बराबर
वा नाघेको छ भने १ देखाउँछ न भने ० देखाउँछ । Returns 1 if number ≥ step;
returns 0 (zero) otherwise. Use this function to filter a set of values. For example,
by summing several GESTEP functions you calculate the count of values that
exceed a threshold.

• Syntax =GESTEP(number,step)
• Number भ नाले जाँ नुपन सं या हो । number is the value to test against step.
• Step भ नाले ेसहो डलाई जनाउँछ । Step is the threshold value. If you omit a

value for step, GESTEP uses zero.
• If any argument is nonnumeric, GESTEP returns the #VALUE! error value.

• DETA सू बाट दवुै अ क बराबर भए नभएको जाँ न स क छ । य द बराबर भए १
देखाउँछ न भने ० देखाउँछ । Tests whether two values are equal. Returns 1 if
number1 = number2; returns 0 otherwise. Use this function to filter a set of
values. For example, by summing several DELTA functions you calculate the count
of equal pairs.

• Syntax =DELTA(number1,number2)
• Number1 is the first number.
• Number2 is the second number. If omitted, number2 is assumed to be zero.
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LOOKUP
• कुनै एउटा कोलम वा एउटा रो बाट value नका नुपदा यस

सू को योग ग र छ । Returns a value either from a one-
row or one-column range or from an array . The LOOKUP
function has two syntax forms: the vector form and the
array form.

• If you want to Look in a one-row or one-column range
(known as a vector) for a value and return a value from the
same position in a second one-row or one-column range
then see the Vector form Use the vector form when you
have a large list of values

• If you want to to look up or when the values may change
over time. Look in the first row or column of an array for
the specified value and return a value from the same
position in the last row or column of the array then see
Array form. Use the array form when you have a small list
of values and the values remain constant over time.

• कुनै एउटा कोलम वा एउटा रो बाट value नका नुपदा यस
सू को योग ग र छ । Returns a value either from a one-
row or one-column range or from an array . The LOOKUP
function has two syntax forms: the vector form and the
array form.

• If you want to Look in a one-row or one-column range
(known as a vector) for a value and return a value from the
same position in a second one-row or one-column range
then see the Vector form Use the vector form when you
have a large list of values

• If you want to to look up or when the values may change
over time. Look in the first row or column of an array for
the specified value and return a value from the same
position in the last row or column of the array then see
Array form. Use the array form when you have a small list
of values and the values remain constant over time.
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HLOOKUP
• मा थ लो row मा रहेको कुनै value को आधारमा यह row को यह  कोलममा रहेको value खो दछ ।

Searches for a value in the top row of a table or an array of values, and then returns a value in the same
column from a row you specify in the table or array. Use HLOOKUP when your comparison values are
located in a row across the top of a table of data, and you want to look down a specified number of rows.

• The H in HLOOKUP stands for "Horizontal."
• Syntax =HLOOKUP(lookup_value,table_array,row_index_num,range_lookup)
• Lookup_value भ नाले टेबुलको प हलो Row मा रहेको प ा लगाउनुपन value हो । Lookup_value is the

value to be found in the first row of the table. Lookup_value can be a value, a reference, or a text string.
• Table_array भनेको टेबुलमा रहेका व भ न त या कह  हुन ्। जो Row मा रहेका value सँग स बि धत

हु छन ्। Table_array is a table of information in which data is looked up. Use a reference to a range or a
range name.

• The values in the first row of table_array can be text, numbers, or logical values.
• If range_lookup is TRUE, the values in the first row of table_array must be placed in ascending order: ...-2,

-1, 0, 1, 2,... , A-Z, FALSE, TRUE; otherwise, HLOOKUP may not give the correct value. If range_lookup is
FALSE, table_array does not need to be sorted.

• Uppercase and lowercase text are equivalent.
• Sort the values in ascending order, left to right. For more information, see Sort data.
• Row_index_num भनेको matching value प ा लगाउनुपन रो को मसं या हो । Row_index_num is the

row number in table_array from which the matching value will be returned. A row_index_num of 1 returns
the first row value in table_array, a row_index_num of 2 returns the second row value in table_array, and
so on. If row_index_num is less than 1, HLOOKUP returns the #VALUE! error value; if row_index_num is
greater than the number of rows on table_array, HLOOKUP returns the #REF! error value.

• Range_lookup भनेको प ा लगाउनुपन त या कको ज माज मी े  हो । Range_lookup is a logical value
that specifies whether you want HLOOKUP to find an exact match or an approximate match. If TRUE or
omitted, an approximate match is returned. In other words, if an exact match is not found, the next largest
value that is less than lookup_value is returned. If FALSE, HLOOKUP will find an exact match. If one is not
found, the error value #N/A is returned.

• मा थ लो row मा रहेको कुनै value को आधारमा यह row को यह  कोलममा रहेको value खो दछ ।
Searches for a value in the top row of a table or an array of values, and then returns a value in the same
column from a row you specify in the table or array. Use HLOOKUP when your comparison values are
located in a row across the top of a table of data, and you want to look down a specified number of rows.

• The H in HLOOKUP stands for "Horizontal."
• Syntax =HLOOKUP(lookup_value,table_array,row_index_num,range_lookup)
• Lookup_value भ नाले टेबुलको प हलो Row मा रहेको प ा लगाउनुपन value हो । Lookup_value is the

value to be found in the first row of the table. Lookup_value can be a value, a reference, or a text string.
• Table_array भनेको टेबुलमा रहेका व भ न त या कह  हुन ्। जो Row मा रहेका value सँग स बि धत

हु छन ्। Table_array is a table of information in which data is looked up. Use a reference to a range or a
range name.

• The values in the first row of table_array can be text, numbers, or logical values.
• If range_lookup is TRUE, the values in the first row of table_array must be placed in ascending order: ...-2,

-1, 0, 1, 2,... , A-Z, FALSE, TRUE; otherwise, HLOOKUP may not give the correct value. If range_lookup is
FALSE, table_array does not need to be sorted.

• Uppercase and lowercase text are equivalent.
• Sort the values in ascending order, left to right. For more information, see Sort data.
• Row_index_num भनेको matching value प ा लगाउनुपन रो को मसं या हो । Row_index_num is the

row number in table_array from which the matching value will be returned. A row_index_num of 1 returns
the first row value in table_array, a row_index_num of 2 returns the second row value in table_array, and
so on. If row_index_num is less than 1, HLOOKUP returns the #VALUE! error value; if row_index_num is
greater than the number of rows on table_array, HLOOKUP returns the #REF! error value.

• Range_lookup भनेको प ा लगाउनुपन त या कको ज माज मी े  हो । Range_lookup is a logical value
that specifies whether you want HLOOKUP to find an exact match or an approximate match. If TRUE or
omitted, an approximate match is returned. In other words, if an exact match is not found, the next largest
value that is less than lookup_value is returned. If FALSE, HLOOKUP will find an exact match. If one is not
found, the error value #N/A is returned.
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VLOOKUP
• यसले प हलो कोलमको यालू खोजेर यह  रो मा रहेको अक  कोलमको यालू प ा लगाउँछ । Searches for a value

in the first column of a table array and returns a value in the same row from another column in the table array.
• Syntax =VLOOKUP(lookup_value,table_array,col_index_num,range_lookup)
• Lookup_value भनेको आफूले खो नुपन टेबुलको फ ट कोलमको यालू हो । The value to search in the first

column of the table array (array: Used to build single formulas that produce multiple results or that operate on a
group of arguments that are arranged in rows and columns. An array range shares a common formula; an array
constant is a group of constants used as an argument.). Lookup_value can be a value or a reference. If
lookup_value is smaller than the smallest value in the first column of table_array, VLOOKUP returns the #N/A error
value.

• Table_array भनेको दईु वा सोभ दा बढ  कोलमा रहेको डाटा हो । Two or more columns of data. Use a reference
to a range or a range name. The values in the first column of table_array are the values searched by lookup_value.
These values can be text, numbers, or logical values. Uppercase and lowercase text are equivalent.

• Col_index_num भनेको टेबुलको कोलम न बर हो । The column number in table_array from which the matching
value must be returned. A col_index_num of 1 returns the value in the first column in table_array; a col_index_
num of 2 returns the value in the second column in table_array, and so on. If col_index_num is:

• Less than 1, VLOOKUP returns the #VALUE! error value.
• Greater than the number of columns in table_array, VLOOKUP returns the #REF! error value.
• Range_lookup भनेको exact match वा an approximate match को यालू प ा लगाउनुपन ज माज मी डाटाको े

हो । A logical value that specifies whether you want VLOOKUP to find an exact match or an approximate match:
• If TRUE or omitted, an exact or approximate match is returned. If an exact match is not found, the next largest

value that is less than lookup_value is returned. The values in the first column of table_array must be placed in
ascending sort order; otherwise, VLOOKUP may not give the correct value. For more information, see Sort data.

• If FALSE, VLOOKUP will only find an exact match. In this case, the values in the first column of table_array do not
need to be sorted. If there are two or more values in the first column of table_array that match the lookup_value,
the first value found is used. If an exact match is not found, the error value #N/A is returned.

• यसले प हलो कोलमको यालू खोजेर यह  रो मा रहेको अक  कोलमको यालू प ा लगाउँछ । Searches for a value
in the first column of a table array and returns a value in the same row from another column in the table array.

• Syntax =VLOOKUP(lookup_value,table_array,col_index_num,range_lookup)
• Lookup_value भनेको आफूले खो नुपन टेबुलको फ ट कोलमको यालू हो । The value to search in the first

column of the table array (array: Used to build single formulas that produce multiple results or that operate on a
group of arguments that are arranged in rows and columns. An array range shares a common formula; an array
constant is a group of constants used as an argument.). Lookup_value can be a value or a reference. If
lookup_value is smaller than the smallest value in the first column of table_array, VLOOKUP returns the #N/A error
value.

• Table_array भनेको दईु वा सोभ दा बढ  कोलमा रहेको डाटा हो । Two or more columns of data. Use a reference
to a range or a range name. The values in the first column of table_array are the values searched by lookup_value.
These values can be text, numbers, or logical values. Uppercase and lowercase text are equivalent.

• Col_index_num भनेको टेबुलको कोलम न बर हो । The column number in table_array from which the matching
value must be returned. A col_index_num of 1 returns the value in the first column in table_array; a col_index_
num of 2 returns the value in the second column in table_array, and so on. If col_index_num is:

• Less than 1, VLOOKUP returns the #VALUE! error value.
• Greater than the number of columns in table_array, VLOOKUP returns the #REF! error value.
• Range_lookup भनेको exact match वा an approximate match को यालू प ा लगाउनुपन ज माज मी डाटाको े

हो । A logical value that specifies whether you want VLOOKUP to find an exact match or an approximate match:
• If TRUE or omitted, an exact or approximate match is returned. If an exact match is not found, the next largest

value that is less than lookup_value is returned. The values in the first column of table_array must be placed in
ascending sort order; otherwise, VLOOKUP may not give the correct value. For more information, see Sort data.

• If FALSE, VLOOKUP will only find an exact match. In this case, the values in the first column of table_array do not
need to be sorted. If there are two or more values in the first column of table_array that match the lookup_value,
the first value found is used. If an exact match is not found, the error value #N/A is returned.
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Hour, Minute & Seconds
HOUR
• यस सू ले कुनै time value म ये घ टालाई मा  देखाउँछ । Returns the hour of a time value. The

hour is given as an integer, ranging from 0 (12:00 A.M.) to 23 (11:00 P.M.).
• Syntax =HOUR(serial_number)
• Serial_number भनेको दइएको कुन ैसमयमा रहेको घ टा बुझाउने समय हो । is the time that

contains the hour you want to find. Times may be entered as text strings within quotation marks
(for example, "6:45 PM"), as decimal numbers (for example, 0.78125, which represents 6:45 PM),
or as results of other formulas or functions (for example, TIMEVALUE("6:45 PM")).

MINUTE
• यस सू ले कुनै time value म ये मनेटलाई मा  देखाउँछ । Returns the minutes of a time value.

The minute is given as an integer, ranging from 0 to 59.
• Syntax =MINUTE(serial_number)
• Serial_number भनेको दइएको कुनै समयमा रहेको मनेट बुझाउने समय हो । is the time that

contains the minute you want to find. Times may be entered as text strings within quotation marks

SECOND
• यस सू ले कुनै time value म ये सेके डलाई मा  देखाउँछ । Returns the seconds of a time value.

The second is given as an integer in the range 0 (zero) to 59.
• Syntax =SECOND(serial_number)
• Serial_number भनेको दइएको कुन ैसमयमा रहेको सेके ड बुझाउने समय हो । is the time that

contains the seconds you want to find. Times may be entered as text strings within quotation marks

HOUR
• यस सू ले कुनै time value म ये घ टालाई मा  देखाउँछ । Returns the hour of a time value. The

hour is given as an integer, ranging from 0 (12:00 A.M.) to 23 (11:00 P.M.).
• Syntax =HOUR(serial_number)
• Serial_number भनेको दइएको कुन ैसमयमा रहेको घ टा बुझाउने समय हो । is the time that

contains the hour you want to find. Times may be entered as text strings within quotation marks
(for example, "6:45 PM"), as decimal numbers (for example, 0.78125, which represents 6:45 PM),
or as results of other formulas or functions (for example, TIMEVALUE("6:45 PM")).

MINUTE
• यस सू ले कुनै time value म ये मनेटलाई मा  देखाउँछ । Returns the minutes of a time value.

The minute is given as an integer, ranging from 0 to 59.
• Syntax =MINUTE(serial_number)
• Serial_number भनेको दइएको कुनै समयमा रहेको मनेट बुझाउने समय हो । is the time that

contains the minute you want to find. Times may be entered as text strings within quotation marks

SECOND
• यस सू ले कुनै time value म ये सेके डलाई मा  देखाउँछ । Returns the seconds of a time value.

The second is given as an integer in the range 0 (zero) to 59.
• Syntax =SECOND(serial_number)
• Serial_number भनेको दइएको कुन ैसमयमा रहेको सेके ड बुझाउने समय हो । is the time that

contains the seconds you want to find. Times may be entered as text strings within quotation marks
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IF
• यस सू ले कुनै शतको दइएको प र ध भ  रहेर सह  भए TRUE र गलत भए FALSE भनी देखाउँछ ।

Returns one value if a condition you specify evaluates to TRUE and another value if it evaluates to
FALSE.

• Use IF to conduct conditional tests on values and formulas.
• Syntax =IF(logical_test,value_if_true,value_if_false)
• Logical_test भनेको कुन ैप न शत हो जसलाई TRUE वा FALSE भनी मू या कन गन स क छ । is

any value or expression that can be evaluated to TRUE or FALSE. For example, A10=100 is a logical
expression; if the value in cell A10 is equal to 100, the expression evaluates to TRUE. Otherwise, the
expression evaluates to FALSE. This argument can use any comparison calculation operator.

• Value_if_true यो लजीकल टे ट सह  हँुदा देखाउने याल ूहो । is the value that is returned if
logical_test is TRUE. For example, if this argument is the text string "Within budget" and the
logical_test argument evaluates to TRUE, then the IF function displays the text "Within budget". If
logical_test is TRUE and value_if_true is blank, this argument returns 0 (zero). To display the word
TRUE, use the logical value TRUE for this argument. Value_if_true can be another formula.

• Value_if_false यो लजीकल टे ट गलत हँुदा देखाउने याल ूहो । is the value that is returned if
logical_test is FALSE. For example, if this argument is the text string "Over budget" and the
logical_test argument evaluates to FALSE, then the IF function displays the text "Over budget". If
logical_test is FALSE and value_if_false is omitted, (that is, after value_if_true, there is no comma),
then the logical value FALSE is returned. If logical_test is FALSE and value_if_false is blank (that is,
after value_if_true, there is a comma followed by the closing parenthesis), then the value 0 (zero) is
returned. Value_if_false can be another formula.

• Remarks
• Microsoft Excel provides additional functions that can be used to analyze your data based on a

condition. For example, to count the number of occurrences of a string of text or a number within a
range of cells, use the COUNTIF and COUNTIFS worksheet functions. To calculate a sum based on a
string of text or a number within a range, use the SUMIF and SUMIFS worksheet function.

• यस सू ले कुनै शतको दइएको प र ध भ  रहेर सह  भए TRUE र गलत भए FALSE भनी देखाउँछ ।
Returns one value if a condition you specify evaluates to TRUE and another value if it evaluates to
FALSE.

• Use IF to conduct conditional tests on values and formulas.
• Syntax =IF(logical_test,value_if_true,value_if_false)
• Logical_test भनेको कुन ैप न शत हो जसलाई TRUE वा FALSE भनी मू या कन गन स क छ । is

any value or expression that can be evaluated to TRUE or FALSE. For example, A10=100 is a logical
expression; if the value in cell A10 is equal to 100, the expression evaluates to TRUE. Otherwise, the
expression evaluates to FALSE. This argument can use any comparison calculation operator.

• Value_if_true यो लजीकल टे ट सह  हँुदा देखाउने याल ूहो । is the value that is returned if
logical_test is TRUE. For example, if this argument is the text string "Within budget" and the
logical_test argument evaluates to TRUE, then the IF function displays the text "Within budget". If
logical_test is TRUE and value_if_true is blank, this argument returns 0 (zero). To display the word
TRUE, use the logical value TRUE for this argument. Value_if_true can be another formula.

• Value_if_false यो लजीकल टे ट गलत हँुदा देखाउने याल ूहो । is the value that is returned if
logical_test is FALSE. For example, if this argument is the text string "Over budget" and the
logical_test argument evaluates to FALSE, then the IF function displays the text "Over budget". If
logical_test is FALSE and value_if_false is omitted, (that is, after value_if_true, there is no comma),
then the logical value FALSE is returned. If logical_test is FALSE and value_if_false is blank (that is,
after value_if_true, there is a comma followed by the closing parenthesis), then the value 0 (zero) is
returned. Value_if_false can be another formula.

• Remarks
• Microsoft Excel provides additional functions that can be used to analyze your data based on a

condition. For example, to count the number of occurrences of a string of text or a number within a
range of cells, use the COUNTIF and COUNTIFS worksheet functions. To calculate a sum based on a
string of text or a number within a range, use the SUMIF and SUMIFS worksheet function.

10/2/2016 संकलक - पूण  ओल 48



10/2/2016 संकलक - पूण  ओल 49



INT, ROUND & MROUND
INT
• निजकको पूणसं यामा बद ल द छ । Rounds a number down to the nearest integer.
• Syntax =INT(number)
• Number भनेको यो वा त वक सं या हो जसलाई तपा ले पूणसं यामा बद न चाहनुभएको छ । is the real number

you want to round down to an integer.

ROUND
• यसले कुनै सं यालाई तो कएको अ कमा बद छ । Rounds a number to a specified number of digits.
• Syntax =ROUND(number,num_digits)
• Number भनेको बद न खोजेको सं या हो । is the number you want to round.
• Num_digits भनेको तो कएको अ क हो । specifies the number of digits to which you want to round number.
• Remarks
• If num_digits is greater than 0 (zero), then number is rounded to the specified number of decimal places.
• If num_digits is 0, then number is rounded to the nearest integer.
• If num_digits is less than 0, then number is rounded to the left of the decimal point.

MROUND
• यस सू बाट कुनै सं यालाई कुनै सं याले भाग जाने सं यामा बद न स क छ । Returns a number rounded to the

desired multiple.
• Syntax =MROUND(number,multiple)
• Number is the value to round.
• Multiple is the multiple to which you want to round number.
• Remark
• MROUND rounds up, away from zero, if the remainder of dividing number by multiple is greater than or equal to

half the value of multiple.

INT
• निजकको पूणसं यामा बद ल द छ । Rounds a number down to the nearest integer.
• Syntax =INT(number)
• Number भनेको यो वा त वक सं या हो जसलाई तपा ले पूणसं यामा बद न चाहनुभएको छ । is the real number

you want to round down to an integer.

ROUND
• यसले कुनै सं यालाई तो कएको अ कमा बद छ । Rounds a number to a specified number of digits.
• Syntax =ROUND(number,num_digits)
• Number भनेको बद न खोजेको सं या हो । is the number you want to round.
• Num_digits भनेको तो कएको अ क हो । specifies the number of digits to which you want to round number.
• Remarks
• If num_digits is greater than 0 (zero), then number is rounded to the specified number of decimal places.
• If num_digits is 0, then number is rounded to the nearest integer.
• If num_digits is less than 0, then number is rounded to the left of the decimal point.

MROUND
• यस सू बाट कुनै सं यालाई कुनै सं याले भाग जाने सं यामा बद न स क छ । Returns a number rounded to the

desired multiple.
• Syntax =MROUND(number,multiple)
• Number is the value to round.
• Multiple is the multiple to which you want to round number.
• Remark
• MROUND rounds up, away from zero, if the remainder of dividing number by multiple is greater than or equal to

half the value of multiple.
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IS Functions : ISBLANK, ISERR, ISERROR, ISLOGICAL, ISNA, ISNONTEXT, ISNUMBER, ISREF, ISTEXT

• This section describes the nine worksheet functions used for testing the type of a value or reference.
• Each of these functions, referred to collectively as the IS functions, checks the type of value and returns TRUE or

FALSE depending on the outcome. For example, the ISBLANK function returns the logical value TRUE if value is a
reference to an empty cell; otherwise it returns FALSE.

• Syntax
• =ISBLANK(value)

=ISERR(value)
=ISERROR(value)
=ISLOGICAL(value)
=ISNA(value)
=ISNONTEXT(value)
=ISNUMBER(value)
=ISREF(value)
=ISTEXT(value)

• Value is the value you want tested. Value can be a blank (empty cell), error, logical, text, number, or reference
value, or a name referring to any of these, that you want to test.

• Function Returns TRUE if ISBLANK Value refers to an empty cell. ISERR Value refers to any error value except #N/A.
ISERROR Value refers to any error value (#N/A, #VALUE!, #REF!, #DIV/0!, #NUM!, #NAME?, or #NULL!). ISLOGICAL
Value refers to a logical value. ISNA Value refers to the #N/A (value not available) error value. ISNONTEXT Value
refers to any item that is not text. (Note that this function returns TRUE if value refers to a blank cell.) ISNUMBER
Value refers to a number. ISREF Value refers to a reference. ISTEXT Value refers to text.
Remarks The value arguments of the IS functions are not converted. For example, in most other functions where a
number is required, the text value "19" is converted to the number 19. However, in the formula ISNUMBER("19"),
"19" is not converted from a text value, and the ISNUMBER function returns FALSE.

• The IS functions are useful in formulas for testing the outcome of a calculation. When combined with the IF
function, they provide a method for locating errors in formulas (see the following examples).

• This section describes the nine worksheet functions used for testing the type of a value or reference.
• Each of these functions, referred to collectively as the IS functions, checks the type of value and returns TRUE or

FALSE depending on the outcome. For example, the ISBLANK function returns the logical value TRUE if value is a
reference to an empty cell; otherwise it returns FALSE.

• Syntax
• =ISBLANK(value)

=ISERR(value)
=ISERROR(value)
=ISLOGICAL(value)
=ISNA(value)
=ISNONTEXT(value)
=ISNUMBER(value)
=ISREF(value)
=ISTEXT(value)

• Value is the value you want tested. Value can be a blank (empty cell), error, logical, text, number, or reference
value, or a name referring to any of these, that you want to test.

• Function Returns TRUE if ISBLANK Value refers to an empty cell. ISERR Value refers to any error value except #N/A.
ISERROR Value refers to any error value (#N/A, #VALUE!, #REF!, #DIV/0!, #NUM!, #NAME?, or #NULL!). ISLOGICAL
Value refers to a logical value. ISNA Value refers to the #N/A (value not available) error value. ISNONTEXT Value
refers to any item that is not text. (Note that this function returns TRUE if value refers to a blank cell.) ISNUMBER
Value refers to a number. ISREF Value refers to a reference. ISTEXT Value refers to text.
Remarks The value arguments of the IS functions are not converted. For example, in most other functions where a
number is required, the text value "19" is converted to the number 19. However, in the formula ISNUMBER("19"),
"19" is not converted from a text value, and the ISNUMBER function returns FALSE.

• The IS functions are useful in formulas for testing the outcome of a calculation. When combined with the IF
function, they provide a method for locating errors in formulas (see the following examples).
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LARGE & SMALL
LARGE
• यस सू  कुनै डाटा सेटमा k-औ ठूलो मान नका न योग ग र छ । Returns the k-th largest value in a data set.

You can use this function to select a value based on its relative standing. For example, you can use LARGE to return
the highest, runner-up, or third-place score.

• Syntax =LARGE(array,k)
• Array भनेको data range हो । is the array or range of data for which you want to determine the k-th largest value.
• K भनेको data range मा यालूको पोिजसन हो । is the position (from the largest) in the array or cell range of

data to return.
• Remarks
• If array is empty, LARGE returns the #NUM! error value.
• If k ≤ 0 or if k is greater than the number of data points, LARGE returns the #NUM! error value.

SMALL
• यस सू  कुनै डाटा सेटमा k-औ सानो मान नका न योग ग र छ । Returns the k-th smallest value in a data set.

Use this function to return values with a particular relative standing in a data set.
• Syntax
• SMALL(array,k)
• Array भनेको data range हो । Array is an array or range of numerical data for which you want to determine the

k-th smallest value.
• K भनेको data range मा यालूको पोिजसन हो । K is the position (from the smallest) in the array or range of

data to return.
• Remarks
• If array is empty, SMALL returns the #NUM! error value.
• If k ≤ 0 or if k exceeds the number of data points, SMALL returns the #NUM! error value.
• If n is the number of data points in array, SMALL(array,1) equals the smallest value, and SMALL(array,n) equals the

largest value.

LARGE
• यस सू  कुनै डाटा सेटमा k-औ ठूलो मान नका न योग ग र छ । Returns the k-th largest value in a data set.

You can use this function to select a value based on its relative standing. For example, you can use LARGE to return
the highest, runner-up, or third-place score.

• Syntax =LARGE(array,k)
• Array भनेको data range हो । is the array or range of data for which you want to determine the k-th largest value.
• K भनेको data range मा यालूको पोिजसन हो । is the position (from the largest) in the array or cell range of

data to return.
• Remarks
• If array is empty, LARGE returns the #NUM! error value.
• If k ≤ 0 or if k is greater than the number of data points, LARGE returns the #NUM! error value.

SMALL
• यस सू  कुनै डाटा सेटमा k-औ सानो मान नका न योग ग र छ । Returns the k-th smallest value in a data set.

Use this function to return values with a particular relative standing in a data set.
• Syntax
• SMALL(array,k)
• Array भनेको data range हो । Array is an array or range of numerical data for which you want to determine the

k-th smallest value.
• K भनेको data range मा यालूको पोिजसन हो । K is the position (from the smallest) in the array or range of

data to return.
• Remarks
• If array is empty, SMALL returns the #NUM! error value.
• If k ≤ 0 or if k exceeds the number of data points, SMALL returns the #NUM! error value.
• If n is the number of data points in array, SMALL(array,1) equals the smallest value, and SMALL(array,n) equals the

largest value.
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LEFT & RIGHT
LEFT
• LEFT सू बाट text string को प हला न द ट अ र/ह ा त ग र छ भने RIGHT

सू बाट text string को अि तम न द ट अ र/ह ा त ग र छ । LEFT returns the
first character or characters in a text string, based on the number of characters you
specify, RIGHT returns the last character or characters in a text string, based on
the number of characters you specify.

• Important LEFT or RIGHT is intended for use with languages that use the single-
byte character set (SBCS),

• LEFT or RIGHT  always counts each character, whether single-byte or double-byte,
as 1, no matter what the default language setting is.

• Syntax:
• =LEFT(text,num_chars)
• =RIGHT(text,num_chars)
• Text ले अ रह ा त ग रने text string लाई बुझाउँछ । is the text string that

contains the characters you want to extract.
• Num_chars ले क तवटा अ र नका ने भ ने कुरा न द ट गदछ । specifies the

number of characters you want LEFT to extract.
• Num_chars must be greater than or equal to zero.
• If num_chars is greater than the length of text, LEFT returns all of text.
• If num_chars is omitted, it is assumed to be 1.

LEFT
• LEFT सू बाट text string को प हला न द ट अ र/ह ा त ग र छ भने RIGHT

सू बाट text string को अि तम न द ट अ र/ह ा त ग र छ । LEFT returns the
first character or characters in a text string, based on the number of characters you
specify, RIGHT returns the last character or characters in a text string, based on
the number of characters you specify.

• Important LEFT or RIGHT is intended for use with languages that use the single-
byte character set (SBCS),

• LEFT or RIGHT  always counts each character, whether single-byte or double-byte,
as 1, no matter what the default language setting is.

• Syntax:
• =LEFT(text,num_chars)
• =RIGHT(text,num_chars)
• Text ले अ रह ा त ग रने text string लाई बुझाउँछ । is the text string that

contains the characters you want to extract.
• Num_chars ले क तवटा अ र नका ने भ ने कुरा न द ट गदछ । specifies the

number of characters you want LEFT to extract.
• Num_chars must be greater than or equal to zero.
• If num_chars is greater than the length of text, LEFT returns all of text.
• If num_chars is omitted, it is assumed to be 1.
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LOWER, UPPER & PROPER
LOWER
• यस सू ले कुनै टे टमा रहेका Capital Letters सबैलाई Small Letters मा बद दछ । Converts all

uppercase letters in a text string to lowercase.
• Syntax =LOWER(text)
• Text is the text you want to convert to lowercase. LOWER does not change characters in text that

are not letters

UPPER
• यस सू ले कुनै टे टमा रहेका Small Letters सबैलाई Capital Letters मा बद दछ । Converts text to

uppercase.
• Syntax =UPPER(text)
• Text is the text you want converted to uppercase. Text can be a reference or text string.

PROPER
• यस सू ले कुनै टे टमा रहेका Small Letters को प हलो अ रलाई Capital Letters मा बद दछ  र

बाँक  अ  सबै श दह लाई Small Letters मा बद दछ । Capitalizes the first letter in a text string and
any other letters in text that follow any character other than a letter. Converts all other letters to
lowercase letters.

• Syntax =PROPER(text)
• Text is text enclosed in quotation marks, a formula that returns text, or a reference to a cell

containing the text you want to partially capitalize.

LOWER
• यस सू ले कुनै टे टमा रहेका Capital Letters सबैलाई Small Letters मा बद दछ । Converts all

uppercase letters in a text string to lowercase.
• Syntax =LOWER(text)
• Text is the text you want to convert to lowercase. LOWER does not change characters in text that

are not letters

UPPER
• यस सू ले कुनै टे टमा रहेका Small Letters सबैलाई Capital Letters मा बद दछ । Converts text to

uppercase.
• Syntax =UPPER(text)
• Text is the text you want converted to uppercase. Text can be a reference or text string.

PROPER
• यस सू ले कुनै टे टमा रहेका Small Letters को प हलो अ रलाई Capital Letters मा बद दछ  र

बाँक  अ  सबै श दह लाई Small Letters मा बद दछ । Capitalizes the first letter in a text string and
any other letters in text that follow any character other than a letter. Converts all other letters to
lowercase letters.

• Syntax =PROPER(text)
• Text is text enclosed in quotation marks, a formula that returns text, or a reference to a cell

containing the text you want to partially capitalize.
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MAX
MAX
• यस सू बाट कुनै set of values म ये सबैभ दा ठूलो value नका ल छ । Returns the largest value in

a set of values.
• Syntax =MAX(number1,number2,...)

MIN
• यस सू बाट कुनै set of values म ये सबैभ दा ठूलो value नका ल छ Returns the smallest number

in a set of values.
• Syntax =MIN(number1,number2,...)

• Number1, number2, ... are 1 to 255 numbers for which you want to find the maximum value.
• Remarks
• Arguments can either be numbers or names, arrays, or references that contain numbers.
• Logical values and text representations of numbers that you type directly into the list of arguments

are counted.
• If an argument is an array or reference, only numbers in that array or reference are used. Empty

cells, logical values, or text in the array or reference are ignored.
• If the arguments contain no numbers, MAX/MIN returns 0 (zero).
• Arguments that are error values or text that cannot be translated into numbers cause errors.
• If you want to include logical values and text representations of numbers in a reference as part of

the calculation, use the MAXA/MINA function.

MAX
• यस सू बाट कुनै set of values म ये सबैभ दा ठूलो value नका ल छ । Returns the largest value in

a set of values.
• Syntax =MAX(number1,number2,...)

MIN
• यस सू बाट कुनै set of values म ये सबैभ दा ठूलो value नका ल छ Returns the smallest number

in a set of values.
• Syntax =MIN(number1,number2,...)

• Number1, number2, ... are 1 to 255 numbers for which you want to find the maximum value.
• Remarks
• Arguments can either be numbers or names, arrays, or references that contain numbers.
• Logical values and text representations of numbers that you type directly into the list of arguments

are counted.
• If an argument is an array or reference, only numbers in that array or reference are used. Empty

cells, logical values, or text in the array or reference are ignored.
• If the arguments contain no numbers, MAX/MIN returns 0 (zero).
• Arguments that are error values or text that cannot be translated into numbers cause errors.
• If you want to include logical values and text representations of numbers in a reference as part of

the calculation, use the MAXA/MINA function.
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MEDIAN
MEDIAN
• Returns the median of the given numbers. The median is the number in the middle of a set of

numbers.

MODE
• Returns the most frequently occurring, or repetitive, value in an array or range of data.
• Syntax
• =MEDIAN(number1,number2,...)
• =MODE(number1,number2,...)
• Number1, number2, ... are 1 to 255 numbers for which you want the median.
• Remarks
• If there is an even number of numbers in the set, then MEDIAN calculates the average of the two

numbers in the middle. See the second formula in the example.
• Arguments can either be numbers or names, arrays, or references that contain numbers.
• Logical values and text representations of numbers that you type directly into the list of arguments

are counted.
• If an array or reference argument contains text, logical values, or empty cells, those values are

ignored; however, cells with the value zero are included.
• Arguments that are error values or text that cannot be translated into numbers cause errors.
• If the data set contains no duplicate data points, MODE returns the #N/A error value.
• The MEDIAN function measures central tendency, which is the location of the center of a group of

numbers in a statistical distribution . The MODE function measures central tendency, which is the
location of the center of a group of numbers in a statistical distribution.

MEDIAN
• Returns the median of the given numbers. The median is the number in the middle of a set of

numbers.

MODE
• Returns the most frequently occurring, or repetitive, value in an array or range of data.
• Syntax
• =MEDIAN(number1,number2,...)
• =MODE(number1,number2,...)
• Number1, number2, ... are 1 to 255 numbers for which you want the median.
• Remarks
• If there is an even number of numbers in the set, then MEDIAN calculates the average of the two

numbers in the middle. See the second formula in the example.
• Arguments can either be numbers or names, arrays, or references that contain numbers.
• Logical values and text representations of numbers that you type directly into the list of arguments

are counted.
• If an array or reference argument contains text, logical values, or empty cells, those values are

ignored; however, cells with the value zero are included.
• Arguments that are error values or text that cannot be translated into numbers cause errors.
• If the data set contains no duplicate data points, MODE returns the #N/A error value.
• The MEDIAN function measures central tendency, which is the location of the center of a group of

numbers in a statistical distribution . The MODE function measures central tendency, which is the
location of the center of a group of numbers in a statistical distribution.
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TODAY & NOW
TODAY
• आजको म तको मसं या देखाउन यो सू योग ग र छ । Returns the serial

number of the current date. The serial number is the date-time code used by
Microsoft Excel for date and time calculations. If the cell format was General
before the function was entered, the result is formatted as a date.

• Syntax =TODAY( )

NOW
• अ हलेको म त तथा समय देखाउन यो सू योग ग र छ । Returns the serial

number of the current date and time. If the cell format was General before the
function was entered, the result is formatted as a date.

• Syntax =NOW( )
• Remarks
• Microsoft Excel stores dates as sequential serial numbers so they can be used in

calculations. By default, January 1, 1900 is serial number 1, and January 1, 2008 is
serial number 39448 because it is 39,448 days after January 1, 1900.

• Numbers to the right of the decimal point in the serial number represent the time;
numbers to the left represent the date. For example, the serial number .5
represents the time 12:00 noon.

• The NOW function changes only when the worksheet is calculated or when a
macro that contains the function is run. It is not updated continuously.

TODAY
• आजको म तको मसं या देखाउन यो सू योग ग र छ । Returns the serial

number of the current date. The serial number is the date-time code used by
Microsoft Excel for date and time calculations. If the cell format was General
before the function was entered, the result is formatted as a date.

• Syntax =TODAY( )

NOW
• अ हलेको म त तथा समय देखाउन यो सू योग ग र छ । Returns the serial

number of the current date and time. If the cell format was General before the
function was entered, the result is formatted as a date.

• Syntax =NOW( )
• Remarks
• Microsoft Excel stores dates as sequential serial numbers so they can be used in

calculations. By default, January 1, 1900 is serial number 1, and January 1, 2008 is
serial number 39448 because it is 39,448 days after January 1, 1900.

• Numbers to the right of the decimal point in the serial number represent the time;
numbers to the left represent the date. For example, the serial number .5
represents the time 12:00 noon.

• The NOW function changes only when the worksheet is calculated or when a
macro that contains the function is run. It is not updated continuously.
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POWER

POWER
• Returns the result of a number raised to a

power.
• Syntax =POWER(number,power)
• Number is the base number. It can be any

real number.
• Power is the exponent to which the base

number is raised.

POWER
• Returns the result of a number raised to a

power.
• Syntax =POWER(number,power)
• Number is the base number. It can be any

real number.
• Power is the exponent to which the base

number is raised.
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RAND & RANDBETWEEN
RAND
• Returns an evenly distributed random real number greater

than or equal to 0 and less than 1. A new random real
number is returned every time the worksheet is calculated.

• Syntax =RAND( )

RANDBETWEEN
• Returns a random integer number between the numbers

you specify. A new random integer number is returned
every time the worksheet is calculated.

• Syntax =RANDBETWEEN(bottom,top)
• Bottom is the smallest integer RANDBETWEEN will return.
• Top is the largest integer RANDBETWEEN will return.

RAND
• Returns an evenly distributed random real number greater

than or equal to 0 and less than 1. A new random real
number is returned every time the worksheet is calculated.

• Syntax =RAND( )

RANDBETWEEN
• Returns a random integer number between the numbers

you specify. A new random integer number is returned
every time the worksheet is calculated.

• Syntax =RANDBETWEEN(bottom,top)
• Bottom is the smallest integer RANDBETWEEN will return.
• Top is the largest integer RANDBETWEEN will return.
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RANK
• Returns the rank of a number in a list of numbers. The rank of a number is its size relative to other values in a list.

(If you were to sort the list, the rank of the number would be its position.)
• Syntax =RANK(number,ref,order)
• Number is the number whose rank you want to find.
• Ref is an array of, or a reference to, a list of numbers. Nonnumeric values in ref are ignored.
• Order is a number specifying how to rank number.
• If order is 0 (zero) or omitted, Microsoft Excel ranks number as if ref were a list sorted in descending order.
• If order is any nonzero value, Microsoft Excel ranks number as if ref were a list sorted in ascending order.
• Remarks
• RANK gives duplicate numbers the same rank. However, the presence of duplicate numbers affects the ranks of

subsequent numbers. For example, in a list of integers sorted in ascending order, if the number 10 appears twice
and has a rank of 5, then 11 would have a rank of 7 (no number would have a rank of 6).

• For some purposes one might want to use a definition of rank that takes ties into account. In the previous
example, one would want a revised rank of 5.5 for the number 10. This can be done by adding the following
correction factor to the value returned by RANK. This correction factor is appropriate both for the case where rank
is computed in descending order (order = 0 or omitted) or ascending order (order = nonzero value).

• Correction factor for tied ranks=[COUNT(ref) + 1 – RANK(number, ref, 0) – RANK(number, ref, 1)]/2.
• In the following example, RANK(A2,A1:A5,1) equals 3. The correction factor is (5 + 1 – 2 – 3)/2 = 0.5 and the

revised rank that takes ties into account is 3 + 0.5 = 3.5. If number occurs only once in ref, the correction factor will
be 0, since RANK would not have to be adjusted for a tie.

• Returns the rank of a number in a list of numbers. The rank of a number is its size relative to other values in a list.
(If you were to sort the list, the rank of the number would be its position.)

• Syntax =RANK(number,ref,order)
• Number is the number whose rank you want to find.
• Ref is an array of, or a reference to, a list of numbers. Nonnumeric values in ref are ignored.
• Order is a number specifying how to rank number.
• If order is 0 (zero) or omitted, Microsoft Excel ranks number as if ref were a list sorted in descending order.
• If order is any nonzero value, Microsoft Excel ranks number as if ref were a list sorted in ascending order.
• Remarks
• RANK gives duplicate numbers the same rank. However, the presence of duplicate numbers affects the ranks of

subsequent numbers. For example, in a list of integers sorted in ascending order, if the number 10 appears twice
and has a rank of 5, then 11 would have a rank of 7 (no number would have a rank of 6).

• For some purposes one might want to use a definition of rank that takes ties into account. In the previous
example, one would want a revised rank of 5.5 for the number 10. This can be done by adding the following
correction factor to the value returned by RANK. This correction factor is appropriate both for the case where rank
is computed in descending order (order = 0 or omitted) or ascending order (order = nonzero value).

• Correction factor for tied ranks=[COUNT(ref) + 1 – RANK(number, ref, 0) – RANK(number, ref, 1)]/2.
• In the following example, RANK(A2,A1:A5,1) equals 3. The correction factor is (5 + 1 – 2 – 3)/2 = 0.5 and the

revised rank that takes ties into account is 3 + 0.5 = 3.5. If number occurs only once in ref, the correction factor will
be 0, since RANK would not have to be adjusted for a tie.
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ROUND, ROUNDDOWN & ROUNDUP
ROUND
• Rounds a number to a specified number of digits.
• Syntax =ROUND(number,num_digits)

ROUNDDOWN
• Rounds a number down, toward zero.
• Syntax =ROUNDDOWN(number,num_digits)

ROUNDUP
• Rounds a number up, away from 0 (zero).
• Syntax =ROUNDUP(number,num_digits)

• Number is the number you want to round.
• Num_digits specifies the number of digits to which you want to round number.
• If num_digits is greater than 0 (zero), then number is rounded to the specified

number of decimal places.
• If num_digits is 0, then number is rounded to the nearest integer.
• If num_digits is less than 0, then number is rounded to the left of the decimal

point.

ROUND
• Rounds a number to a specified number of digits.
• Syntax =ROUND(number,num_digits)

ROUNDDOWN
• Rounds a number down, toward zero.
• Syntax =ROUNDDOWN(number,num_digits)

ROUNDUP
• Rounds a number up, away from 0 (zero).
• Syntax =ROUNDUP(number,num_digits)

• Number is the number you want to round.
• Num_digits specifies the number of digits to which you want to round number.
• If num_digits is greater than 0 (zero), then number is rounded to the specified

number of decimal places.
• If num_digits is 0, then number is rounded to the nearest integer.
• If num_digits is less than 0, then number is rounded to the left of the decimal

point.
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SLN & DDB
SLN
• Returns the straight-line depreciation of an asset for one period.
• Syntax =SLN(cost,salvage,life)
• Cost is the initial cost of the asset.
• Salvage is the value at the end of the depreciation (sometimes called the salvage value of the asset).
• Life is the number of periods over which the asset is depreciated (sometimes called the useful life of the asset).

DDB
• Returns the depreciation of an asset for a specified period using the double-declining balance method or some

other method you specify.
• Syntax =DDB(cost,salvage,life,period,factor)
• Cost is the initial cost of the asset.
• Salvage is the value at the end of the depreciation (sometimes called the salvage value of the asset). This value

can be 0.
• Life is the number of periods over which the asset is being depreciated (sometimes called the useful life of the

asset).
• Period is the period for which you want to calculate the depreciation. Period must use the same units as life.
• Factor is the rate at which the balance declines. If factor is omitted, it is assumed to be 2 (the double-declining

balance method).
• Important All five arguments must be positive numbers.
• Remarks
• The double-declining balance method computes depreciation at an accelerated rate. Depreciation is highest in the

first period and decreases in successive periods. DDB uses the following formula to calculate depreciation for a
period: Min( (cost - total depreciation from prior periods) * (factor/life), (cost - salvage - total depreciation from
prior periods) )

• Change factor if you do not want to use the double-declining balance method.
• Use the VDB function if you want to switch to the straight-line depreciation method when depreciation is greater

than the declining balance calculation.

SLN
• Returns the straight-line depreciation of an asset for one period.
• Syntax =SLN(cost,salvage,life)
• Cost is the initial cost of the asset.
• Salvage is the value at the end of the depreciation (sometimes called the salvage value of the asset).
• Life is the number of periods over which the asset is depreciated (sometimes called the useful life of the asset).

DDB
• Returns the depreciation of an asset for a specified period using the double-declining balance method or some

other method you specify.
• Syntax =DDB(cost,salvage,life,period,factor)
• Cost is the initial cost of the asset.
• Salvage is the value at the end of the depreciation (sometimes called the salvage value of the asset). This value

can be 0.
• Life is the number of periods over which the asset is being depreciated (sometimes called the useful life of the

asset).
• Period is the period for which you want to calculate the depreciation. Period must use the same units as life.
• Factor is the rate at which the balance declines. If factor is omitted, it is assumed to be 2 (the double-declining

balance method).
• Important All five arguments must be positive numbers.
• Remarks
• The double-declining balance method computes depreciation at an accelerated rate. Depreciation is highest in the

first period and decreases in successive periods. DDB uses the following formula to calculate depreciation for a
period: Min( (cost - total depreciation from prior periods) * (factor/life), (cost - salvage - total depreciation from
prior periods) )

• Change factor if you do not want to use the double-declining balance method.
• Use the VDB function if you want to switch to the straight-line depreciation method when depreciation is greater

than the declining balance calculation.
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REPT, CLEAN & TRIM
REPT
• Repeats text a given number of times. Use REPT to fill a cell with a number of instances of a text

string.
• Syntax =REPT(text,number_times)
• Text is the text you want to repeat.
• Number_times is a positive number specifying the number of times to repeat text.

CLEAN
• Removes all nonprintable characters from text. Use CLEAN on text imported from other

applications that contains characters that may not print with your operating system. For example,
you can use CLEAN to remove some low-level computer code that is frequently at the beginning
and end of data files and cannot be printed.

• Syntax=CLEAN(text)
• Text is any worksheet information from which you want to remove nonprintable characters.

TRIM
• Removes all spaces from text except for single spaces between words. Use TRIM on text that you

have received from another application that may have irregular spacing.
• Syntax =TRIM(text)
• Text is the text from which you want spaces removed.

REPT
• Repeats text a given number of times. Use REPT to fill a cell with a number of instances of a text

string.
• Syntax =REPT(text,number_times)
• Text is the text you want to repeat.
• Number_times is a positive number specifying the number of times to repeat text.

CLEAN
• Removes all nonprintable characters from text. Use CLEAN on text imported from other

applications that contains characters that may not print with your operating system. For example,
you can use CLEAN to remove some low-level computer code that is frequently at the beginning
and end of data files and cannot be printed.

• Syntax=CLEAN(text)
• Text is any worksheet information from which you want to remove nonprintable characters.

TRIM
• Removes all spaces from text except for single spaces between words. Use TRIM on text that you

have received from another application that may have irregular spacing.
• Syntax =TRIM(text)
• Text is the text from which you want spaces removed.
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ROMAN
• Converts an arabic numeral to roman, as text.
• Syntax
• ROMAN(number,form)
• Number is the Arabic numeral you want converted.
• Form is a number specifying the type of roman numeral

you want. The roman numeral style ranges from Classic to
Simplified, becoming more concise as the value of form
increases. See the example following ROMAN(499,0) below.

• Form Type 0 or omitted Classic. 1 More concise. See
example below. 2 More concise. See example below. 3
More concise. See example below. 4 Simplified. TRUE
Classic. FALSE Simplified. Remarks

• If number is negative, the #VALUE! error value is returned.
• If number is greater than 3999, the #VALUE! error value is

returned.

• Converts an arabic numeral to roman, as text.
• Syntax
• ROMAN(number,form)
• Number is the Arabic numeral you want converted.
• Form is a number specifying the type of roman numeral

you want. The roman numeral style ranges from Classic to
Simplified, becoming more concise as the value of form
increases. See the example following ROMAN(499,0) below.

• Form Type 0 or omitted Classic. 1 More concise. See
example below. 2 More concise. See example below. 3
More concise. See example below. 4 Simplified. TRUE
Classic. FALSE Simplified. Remarks

• If number is negative, the #VALUE! error value is returned.
• If number is greater than 3999, the #VALUE! error value is

returned.
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SQRT

• Returns a positive square root.
• Syntax =SQRT(number)
• Number is the number for which you want

the square root.
• Remark
• If number is negative, SQRT returns the

#NUM! error value.

• Returns a positive square root.
• Syntax =SQRT(number)
• Number is the number for which you want

the square root.
• Remark
• If number is negative, SQRT returns the

#NUM! error value.
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SUMIF
• Adds the cells specified by a given criteria.
• Syntax =SUMIF(range,criteria,sum_range)
• Range is the range of cells that you want evaluated by criteria. Cells in each range must be

numbers or names, arrays, or references that contain numbers. Blank and text values are ignored.
• Criteria is the criteria in the form of a number, expression, or text that defines which cells will be

added. For example, criteria can be expressed as 32, "32", ">32", or "apples".
• Sum_range are the actual cells to add if their corresponding cells in range match criteria. If

sum_range is omitted, the cells in range are both evaluated by criteria and added if they match
criteria.

• Sum_range does not have to be the same size and shape as range. The actual cells that are added
are determined by using the top, left cell in sum_range as the beginning cell, and then including
cells that correspond in size and shape to range. For example:

• If range is And sum_range is Then the actual cells are
• A1:A5 B1:B5 B1:B5
• A1:A5 B1:B3 B1:B5
• A1:B4 C1:D4 C1:D4
• A1:B4 C1:C2 C1:D4
• You can use the wildcard characters, question mark (?) and asterisk (*), in criteria. A question mark

matches any single character; an asterisk matches any sequence of characters. If you want to find
an actual question mark or asterisk, type a tilde (~) preceding the character.

• Adds the cells specified by a given criteria.
• Syntax =SUMIF(range,criteria,sum_range)
• Range is the range of cells that you want evaluated by criteria. Cells in each range must be

numbers or names, arrays, or references that contain numbers. Blank and text values are ignored.
• Criteria is the criteria in the form of a number, expression, or text that defines which cells will be

added. For example, criteria can be expressed as 32, "32", ">32", or "apples".
• Sum_range are the actual cells to add if their corresponding cells in range match criteria. If

sum_range is omitted, the cells in range are both evaluated by criteria and added if they match
criteria.

• Sum_range does not have to be the same size and shape as range. The actual cells that are added
are determined by using the top, left cell in sum_range as the beginning cell, and then including
cells that correspond in size and shape to range. For example:

• If range is And sum_range is Then the actual cells are
• A1:A5 B1:B5 B1:B5
• A1:A5 B1:B3 B1:B5
• A1:B4 C1:D4 C1:D4
• A1:B4 C1:C2 C1:D4
• You can use the wildcard characters, question mark (?) and asterisk (*), in criteria. A question mark

matches any single character; an asterisk matches any sequence of characters. If you want to find
an actual question mark or asterisk, type a tilde (~) preceding the character.
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T & TEXT
T
• Returns the text referred to by value.
• Syntax =T(value)
• Value is the value you want to test.

TEXT
• Converts a value to text in a specific number format.
• Syntax =TEXT(value,format_text)
• Value is a numeric value, a formula that evaluates to a numeric value, or a

reference to a cell containing a numeric value.
• Format_text is a numeric format as a text string enclosed in quotation marks. You

can see various numeric formats by clicking the Number, Date, Time, Currency, or
Custom in the Category box of the Number tab in the Format Cells dialog box, and
then viewing the formats displayed.

• Format_text cannot contain an asterisk (*).
• Formatting a cell by using a command (On the Home tab, in the Number group,

click the arrow next to Number, and then click Number.) changes only the format,
not the value. Using the TEXT function converts a value to formatted text, and the
result is no longer calculated as a number.

T
• Returns the text referred to by value.
• Syntax =T(value)
• Value is the value you want to test.

TEXT
• Converts a value to text in a specific number format.
• Syntax =TEXT(value,format_text)
• Value is a numeric value, a formula that evaluates to a numeric value, or a

reference to a cell containing a numeric value.
• Format_text is a numeric format as a text string enclosed in quotation marks. You

can see various numeric formats by clicking the Number, Date, Time, Currency, or
Custom in the Category box of the Number tab in the Format Cells dialog box, and
then viewing the formats displayed.

• Format_text cannot contain an asterisk (*).
• Formatting a cell by using a command (On the Home tab, in the Number group,

click the arrow next to Number, and then click Number.) changes only the format,
not the value. Using the TEXT function converts a value to formatted text, and the
result is no longer calculated as a number.
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